
Maymester Abroad
PROCESS OVERVIEW for FACULTY

Professor submits  
comprehensive
course proposal 

for review
In response to the 
Dean’s Office  Call 

for Proposal 

Professor advertises 
course (Maymester 

Fair, etc.)

Study Abroad receives 
list of Maymester 

courses from Dean's 
office; Opens 

applications on Study 
Abroad portal

Faculty & Staff 
enrolled in 
GeoBlue by 

Global Safety*

Students confirm 
participation by 

Commitment 
Deadline (mid-Feb)

Professor 
reviews student 
applications and 

accepts students on a 
rolling basis (Dec-Jan)

Green marketing 
is a practice

   Pre-Travel Prep (March-April)Application Review (Dec – Feb)Student Recruitment (Nov-Jan) Course Proposal (Aug- Oct)

Students apply to 
Maymester courses on 
a rolling basis via the 
Study Abroad portal

Study 
Abroad  processes 
acceptances (Dec - 

Jan)

*Registration 
spreadsheet provided by 
Study Abroad office

Pre-Departure 
Orientation

Registration & 
Billing with 

VU Registrar’s 
Office*

*If new course, Study 
Abroad and Global 
Safety are available for 
consultation

*Students enrolled 
by Study Abroad

Course Development

Professor
designs 

course with 
support from 

Study 
Abroad and 

Global Safety 
(3rd party 

travel 
provider)*

Receive preliminary 
approval from 
Dean's office

Program viability 
determined by Dean's 

office (February)
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