Volunteer Application

the Wond’ry at Vanderbilt University
	Personal Information
	

	
	

	Name
	

	Address
	

	Phone Number
	

	E-mail Address
	

	Date of Birth
	

	Current Employer
	

	Emergency Contact
	

	Are you related to any Wond’ry Employee or Current VU Student?
	

	Are you a current Vanderbilt student?
	

	Anticipated Start Date
	

	Anticipated Finish Date
	


Volunteer Placement Information – please attach additional sheets if necessary:
	Please describe in what capacity you would be interested in volunteering:

	

	

	

	Are you volunteering as part of an internship program?  If so, please describe.



	

	

	

	What are your expectations from your volunteer experience?

	

	

	

	What days / hours / would you be available?

	

	

	

	What would you like for us to know about you that we have not already asked?

	

	

	

	I affirm that the information provided on this application is true and complete.  I understand that this application does not guarantee a volunteer placement.  I understand that as a volunteer I may not accept payment for my services.  I consent to Vanderbilt performing a background check and will timely complete all required forms related to a background check.

	

	

	Volunteer applicant’s signature ______________________Date:_________


For Completion by the Volunteer Supervisor:
What will the volunteer be doing to assist in your area?

How often will the volunteer be needed and how much time do you anticipate the volunteer will spend assisting your area when they are needed?
For Completion by the Executive Director of the Wond’ry:
Volunteer Supervisor Assigned


_____________________________
Date Received by ED




 _____________________________
 
Approval by the ED




 _____________________________

Date Background Check Submitted:


____________ _________________

the Wond’ry at Vanderbilt University
· CONFIDENTIALITY AGREEMENT: I understand and agree that the information and documentation that I will be exposed to in the course of my volunteer work and involvement in the Wond’ry at Vanderbilt University is confidential and is not to be disclosed to anyone outside of that office, either within or outside the University.  I also agree that I will not copy, reproduce or otherwise remove any documentation or information from the Wond’ry without the express permission of the Executive Director or their duly authorized agent.  I acknowledge that Vanderbilt University is subject to various state and federal laws regarding the privacy and security of confidential information maintained by the University including, but not limited to, the Family Educational Rights and Privacy Act (FERPA) (also known as the Buckley Amendment).  The willful or unauthorized disclosure of such confidential information could subject me to criminal and civil penalties imposed by law.  I further understand and agree that this confidentiality agreement continues after the end of my term as a volunteer.
· INFORMED CONSENT & LIABILITY WAIVER: I, the undersigned VOLUNTEER, understand that participating as a volunteer involves inherent risks that may expose me to damage or loss of property, and physical injuries including death.  I understand and voluntarily assume all risks related to volunteering in the Wond’ry, for which this informed consent/participant release applies.  In consideration of Vanderbilt University allowing me to participate in the volunteer program, I, individually, and on behalf of my heirs, successors assigns, and personal representatives, hereby release, waive and hold harmless the Wond’ry, Vanderbilt University, its officers, trustees, agents and employees from any and all liability or cause of action for personal injury or property damage arising out of my participation in the volunteer program.  I understand and agree that Vanderbilt University does not provide any health or liability insurance coverage for volunteers and that I will be financially responsible for any costs or expenses incurred related to the provision of any medical treatment should the need arise.  I hereby authorize Vanderbilt to seek and consent to receive medical treatment in the event of injury, accident, or illness during my volunteer experience.  I further agree to be liable for my own negligent acts or omissions.  This release shall be governed by the laws of the State of Tennessee. 
· PROFESSIONAL STANDARDS OF CONDUCT: Volunteers at the Wond’ry are expected to conduct themselves, both on-campus and off-campus, in a manner that favorably represents Vanderbilt University and reflects the qualities of integrity and character. As professionals we have a duty to our students, Vanderbilt, and our community to uphold the highest standards of conduct.  Volunteers at the Wond’ry shall adhere to these Standards of Conduct:
· Volunteers will comply with all University policies and policies and rules promulgated by federal, state, and Davidson County law.  
· Volunteers are not permitted to engage in sexual relations or contact of an intimate nature with students associated with the Wond’ry, including interns and other volunteers.  Dating students who are not associated with the Department is also strongly discouraged.  

· Volunteers will at all times comply with Vanderbilt University’s policy on Sexual Misconduct and Intimate Partner Violence (within the Student Handbook), and Campus saVE Act Policy (if the alleged incident does not involve a Vanderbilt University student), and the laws of the State of Tennessee, including all applicable reporting requirements involving incidents of sexual misconduct. Sexual misconduct includes, but is not limited to, rape, abuse, sexual assault, sexual harassment, sexual coercion and non-consensual intercourse and/or contact.  
· State law requires that any knowledge of sexual abuse involving a minor must be immediately reported to the Tennessee Department of Children’s Services or law enforcement, including the Vanderbilt University Police Department and/or Metro Nashville Police Department. Persons who report in good faith are immune from civil and criminal liability for reporting.  If the incident involves a life threatening emergency, please call 911.  Volunteers are encouraged not to make a legal determination as to what is considered sexual misconduct or sexual abuse.  Volunteers must contact the Wond’ry Executive Director or their duly authorized agent if they become aware of any alleged incidents of sexual misconduct or abuse, or any other concerns in this regard. 
· Tennessee Department of Children's Services 

· 877-237-0004 

· Online: https://apps.tn.gov/carat/
· Vanderbilt University Police Department 
· 615-322-2745
· Metro Nashville Police Department

· 615-862-8600 
· The students’ safety will always be paramount.  

· Volunteers are not permitted to serve or drink alcohol in the presence of students unless an exception has been requested for a specific event and approved by the Executive Director. 
· Volunteers should be aware that the same policies regarding proper conduct and ethical behavior that apply in the workplace also extend to volunteers’ presence on social media sites.  
· Volunteers will not harass nor discriminate against any student, staff member, volunteer, or any other individual on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social and family background.
· Volunteers may be dismissed from their involvement at the Wond’ry by Vanderbilt University for any purpose, including violation of these Professional Standards of Conduct, without advanced notice or explanation.
By signing below I certify that I have received, read, and understand this CONFIDENTIALITY AGREEMENT, INFORMED CONSENT & LIABILITY WAIVER, and PROFESSIONAL STANDARDS OF CONDUCT, and agree to follow its rules and guidelines.
______________________________________________

Signature of Volunteer


Date

_____________________________________________

Signature of ED



Date
