How to Activate Your Health Savings Account (HSA)
First, agree to the HSA Eligibility Question on the My VU Benefits enrollment site

To agree to the HSA Eligibility Question, log into My VU Benefits and declare an HSA life event
(see instructions below). If you have already completed this step upon initial enrollment, please
proceed to page 3.

1. Loginto My VU Benefits.
2. Fromthe home screen, click CHANGE YOUR CURRENT BENEFITS.

Welcome to your Benefits Portal

CHANGE YOUR CURRENT BENEFITS
CURRENT BENERTS

BENEFTT MISTOSEY

3. Select CHANGE IN HEALTH SAVINGS ACCOUNT then click SAVE AND CONTINUE.
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Life Event Change

waw areable ta make certain changes to your benefits if you hawve experienced a qualified life statws change (also known a5 a family status change)
setert the appropriate fife status change, and then click SAVE AND CONTINUE
BIRTH/ADOFTION/ PLACEMENT FOR ADOPTION

CHANGE IN DEPENDENT CARE COST OR PROVIDER

@ CHANGE IN HEALTH SAVINGS ACCOUNT

4. Enterthe current date then click SAVE AND CONTINUE.

Family Status Change

You selected

Change in Health Savings Account

When did this event happen?

01{08/2025

SAVE AND CONTINUE BACK TO PREVIOUS PAGE




5. Onthe Questions screen, review the Health Savings Account Eligibility Question and, if
eligible, set your response in the drop-down menu to ‘l agree and | am eligible for an HSA’
as illustrated below.

|
IMPORTANT - In order for your elections to be saved, you MUST complete the entire enrollment process and RECEIVE a confirmation

number.

HEALTH SAVINGS ACCOUNT ELIGIBILITY QUESTION
YOU CAN SAVE FOR YOUR HEALTH EXPENSES NOW AND IN THE FUTURE BY CONTRIBUTING PRE-TAX DOLLARS TO A HEALTH SAMINGS ACCOUNT.
TO QUALIFY FOR AN HSA AND TO MAKE AND RECEIVE CONTRIBUTIONS TO YOUR ACCOUNT, YOU MUST MEET ALL OF THE FOLLOWING REQUIREMENTS.
*  YOUARE ENROLLED IN OR WILL ENROLL IN A QUALIFYING HIGH-DEDUCTIBLE HEALTH PLAN UIKE THE CHOICE CDHP PLAN.
*  YOU ARE NOT COVERED BY MEDICARE OR TRICARE
*  YOU ARE NOT COVERED SY ANOTHER NON-HIGH DEDUCTIBLE HEALTH PLAN (THAT IS, A PLAN WITH A DEDUCTISLE LESS THAN $1.700 FOR INDIVIDUALS
AND $3,400 FOR FAMILIES, BASED ON 2020 LIMITS).
*  YOU DO NOT RECEVE REMBURSEMENTS FOR MEDICAL EXPENSES FROM SOMEONE ELSE'S GENERAL-PURPOSE FLEXIBLE SPENDING ACCOUNT.
«  YOU CAN'T BE CLUMED AS A DEPENDENT ON SOMEONE ELSE'S TAX RETURN.
NOTE: YOU DO NOT HAVE TO CONTRIBUTE TO AN HSA IN ORDER TO RECEIVE SEED MONEY FROM VANDERBILT.

BY CHOOSING 1 AGREE' BELOW

1. YOU CERTIFY THAT YOU MEET ALL OF THE HEALTH SAVINGS ACCOUNT (HSA) ELIGIBILITY REQUIREMENTS, AND

2. IF YOU CHOOSE TO ENROLL IN THE CHOICE COHP PLAN, YOU ARE AGREEING TO HAVING A HEALTH SAVINGS ACCOUNT (HSA) OPENED AUTOMATICALLY
FOR YOU THROUGH FIDELITY (OR YOU WILL USE YOUR EXISTING ACCOUNT). YOU MUST ACCEPT THE TERMS AND CONDITIONS FROM FIDELITY IN ORDER TO MAXE AND
RECEIVE CONTRIBUTIONS (INCLUDING EMPLOYER CONTRIBUTIONS) TO THE HSA.

PLEASE COMPLETE THE CERTIFICATION SELOW TO ATTEST FOR HSA. *
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Once you are finished or i we have no questions for you, click I'M READY TO PROCEED

Click NEXT at the bottom of the page, review the information on the My Family screen, and
click NEXT again to proceed to the Select Your Benefits screen.

6. Click CHANGE on the Health Savings Account tile. Enter your goal annual contribution
amount in the field, then click CALCULATE COST. Make sure YOUR SELECTION is
highlighted in bold, and then click ’M DONE WITH MY SELECTION. Note: if you do not
want to make personal contributions, enter $0.00 as your election, then click CALCULATE
COST, then SELECT, and then I’'M DONE WITH MY SELECTION.

7. Click ’M DONE WITH MY SELECTION on the Health Savings Account One-Time
Contribution screen unless you would like to add a one-time contribution.

8. Click on SAVE MY ELECTION.

9. Onceyou are back on the Select My Benefits page and have finished making changes, click
NEXT at the bottom of the screen, review your beneficiaries, and then click NEXT at the
bottom of the screen. Review your election carefully and then click SUBMIT ELECTIONS at
the bottom of the screen. Click ACCEPT on the pop-up message to confirm your elections
or GO BACK to return and modify. You can be sure your election has been captured when
you see a confirmation number at the end of the process. We recommend that you print or
save the confirmation page for your records.



Second, You Must Activate Your HSA On Fidelity’s NetBenefits Site

1. Loginto www.netbenefits.com/Vanderbilt (using the same log in information as for your
403(b) retirement account)
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2. After logging in, click the ACTIVATE HSA button
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3. Complete the questions below and click CONTINUE YOUR APPLICATION

About You
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updated. To continue, please review and complate this page
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4. The next few screens will prompt you to:
a. Review and confirm your personal information
b. Agree to terms of the HSA account
c. Selectif youwould like to receive electronic documents



d. Click“l agree” to all the above information

5. Your account has been activated when you see the confirmation below:
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If you need help or have questions, please contact Fidelity directly at 800.343.0860
or the VU Benefits team via benefits@vanderbilt.edu.




