
2026 Step-by-Step Guide 
How to enroll in your benefits 

 

Go to My VU Benefits and log in using your VUNetID and password. Select “Continue” to complete your annual enrollment. 

  

http://vanderbi.lt/benefitsenrollment/?_gl=1*ctdaio*_gcl_au*MjY2NTExNTY2LjE3MjQ2ODQzNzk.


 

Review your personal information to make sure it is correct. If you need to make edits you can select the “Edit” button. Once you have 
reviewed select “I’m done reviewing my information.”  

 

  



Next complete the Tobacco Attestation, Spousal Surcharge and HSA eligibility questions. Then select “I’m ready to proceed.”  

 

  

 

  



Review your dependents, add any new dependents, then select “I’m done with dependents.”  

 

  



You will then see a screen with all benefits available to you.  Scroll down to see all the benefits.    

 



 

 

 

 



 

 



 

  



 

 

 

 

 

 

 

 

 



 

The following benefit tiles are informational only.   

 

 

 

 

 

 

 

 



 

 

To make elections, select ‘Change’ on each tile.   

 

 

 

 

 

 

 

 

 

 



 

 

The medical, dental and vision tiles will require you to select who you wish to cover under your plan before electing coverage.  Check ‘Select 
All’ to cover all or check or uncheck the box beside each dependent name to select or unselect for coverage.  Then select ‘Save Dependent 
Selections’. 

 

 

 

 

 

 

 

 



 

 

 

On the plan selection page, your current/default plan will be labelled and outlined in blue.  You have the option to compare plans.  Note that 
the Aetna Choice CDHP plan is the default plan and ‘Your Selection’ is in bold.  If you want to enroll in the Aetna Select PPO plan, click 
‘Select’ on the PPO plan so that ‘Your Selection’ is displayed in bold on that plan instead.  Once your desired plan is selected, click ‘I’m 
done with my selection.’ 

 

 

 



 

 

 

 

The next screen confirms the plan you have selected and any dependents you will cover.  Select ‘Save my election’ to continue.  

 

 

 

 

Note that if you select the Aetna Choice CDHP plan, you will see a Vanderbilt HSA seed pop up to explain how to receive the HSA seed 
money. Please read this carefully and then select ‘Confirm’ to proceed.  



 

 

 

 

Make your elections for the other health benefits, followed by elections for supplemental benefits such as Critical Illness Insurance, 
Hospital Indemnity Insurance, Accident Insurance, Supplemental Life and Accidental Death & Dismemberment, Short-term and Long-term 
Disability, and Identity Protection.    

Once you have selected all your benefits, click “I’m done selecting benefits.”  



 

  



Next, Review your beneficiary allocations. You have the option to add new beneficiaries or change allocations on this screen. Then select 
“I’m done with beneficiaries.” 

 

  



Verify there are no issues with your enrollment then select “I’m ready to finalize my elections.” 

 

 

  



Review your elections. If you need to make any changes, select ‘Back to previous page’.  Otherwise, select “Submit my elections.”  

 

  



Select “Accept” to confirm your elections. Your elections are not final until you select Accept and receive a confirmation number on 
the next screen.  

 

  



Print the confirmation page for your records.  

 

 


