VANDERBILT UNIVERSITY

COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT



COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

INDEX
VANDERBILT UNIVERSITY

GENERAL INSTRUCTIONS (i)
COVER SHEET AND CERTIFICATION C-1
PART 1 General Information I-1
PART II Direct Costs II-1
PART 111 Indirect Costs I11-1
PART IV Depreciation and Use Allowances Iv-1
PART V Other Costs and Credits V-1
PART VI Deferred Compensation and Insurance Costs VI-1
PART VII Central System or Group Expenses VII-1
FORM CASB DS-2 (REV 10/94) 10/09/2006




COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT GENERAL INSTRUCTIONS
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY
EDUCATIONAL INSTITUTIONS

1. This Disclosure Statement has been designed to meet the requirements of Public Law
100-679, and persons completing it are to describe the educational institution and its cost
accounting practices. For complete regulations, instructions and timing requirements
concerning submission of the Disclosure Statement, refer to Section 9903.202 of Chapter 99 of
Title 48 CFR (48 CFR 9903).

2. Part I of the Statement provides general information concerning each reporting unit
(e.g., segments, business units, and central system or group (intermediate administration)
offices). Parts II through VI pertain to the types of costs generally incurred by the segment or
business unit directly performing under Federally sponsored agreements (e.g., contracts, grants
and cooperative agreements). Part VII pertains to the types of costs that are generally incurred
by a Central or Group office and are allocated to one or more segments performing under
Federally sponsored agreements.

3. Each segment or business unit required to disclose its cost accounting practices should
complete the Cover Sheet, the Certification, and Parts I through VL

4, Each central or group office required to disclose its cost accounting practices for
measuring, assigning and allocating its costs to segments performing under Federally sponsored
agreements should complete the Cover Sheet, the Certification, Part I and Part VII of the
Disclosure Statement. Where a central or group office incurs the types of cost covered by Parts
IV, V and VI, and the cost amounts allocated to segments performing under Federally sponsored
agreements are material, such office(s) should complete Parts IV, V, or VI for such material
elements of cost. While a central or group office may have more than one reporting unit
submitting Disclosure Statements, only one Statement needs to be submitted to cover the central
or group office operations.

5; The Statement must be signed by an authorized signatory of the reporting unit.

6. The Disclosure Statement should be answered by marking the appropriate line or
inserting the applicable letter code which describes the segment’s (reporting unit’s) cost
accounting practices.

7 A number of questions in this Statement may need narrative answers requiring more
space than is provided. In such instances, the reporting unit should use the attached
continuation sheet provided. The continuation sheet may be reproduced locally as needed. The
number of the question involved should be indicated and the same coding required to answer the
questions in the Statement should be used in presenting the answer on the continuation sheet.
Continuation sheets should be inserted at the end of the pertinent Part of the Statement. On
each continuation sheet, the reporting unit should enter the next sequential page number for that
Part and, on the last continuation sheet used, the words “End of Part” should be inserted after
the last entry.
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 GENERAL INSTRUCTIONS

EDUCATIONAL INSTITUTIONS

8. Where the cost accounting practice being disclosed is clearly set forth in the institution’s
existing written accounting policies and procedures, such documents may be cited on a
continuation sheet and incorporated by reference. In such cases, the reporting unit should
provide the date of issuance and effective date for each accounting policy and/or procedures
document cited. Alternatively, copies of the relevant parts of such documents may be attached as
appendices to the pertinent Disclosure Statement Part. Such continuation sheets and appendices
should be labeled and cross-referenced with the applicable Disclosure Statement item number.
Any supplementary comments needed to fully describe the cost accounting practice being
disclosed should also be provided.

9. Disclosure Statements must be amended when disclosed practices are changed to comply
with a new CAS or when practices are changed with or without agreement to the Government
(Also see 48 CFR 9903.202-3).

10. Amendments shall be submitted to the same offices to which submission would have to be
made were an original Disclosure Statement being filed.

11. Each amendment should be accompanied by an amended cover sheet (indicating revision
number and effective date of the change) and a signed certification. For all resubmissions, on
each page, insert “Revision Number ” and “Effective Date ” in the Item Description
block; and, insert “Revised” under each Item Number amended. Resubmitted Disclosure
Statements must be accompanied by similar notations identifying the items which have been
changed.
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT ' COVER SHEET AND CERTIFICATION
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY
EDUCATIONAL INSTITUTIONS
0.1 Educational Institution
(a) Name Vanderbilt University
(b)  Street Address VU Station B #351591
(¢)  City, State and ZIP Code Nashville, TN 37235-1591
(d)  Division or Campus of (if applicable) N/A
0.2 Reporting Unit is: (Mark one.)
A. Independently Administered Public Institution
B. X Independently Administered Nonprofit Institution
C. Administered as Part of a Public System
D Administered as Part of a Nonprofit System
E. Other (Specify)
0.3 Official to Contact Concerning this Statement:
(a)  Name and Title Jerry Fife, Assistant Vice Chancellor for Research Finance
(b)  Phone Number (include area code and extension) 615-343-6658
0.4 Statement Type and Effective Date:
A. (Mark type of submission. If a revision, enter number)
(a) X Original Statement
(b) Amended Statement; Revision No.
B. Effective Date of this Statement: (Specify) October 9, 2006
0.5 Statement Submitted To (Provide office name, location and telephone number, include area code and
extension):
A. Cognizant Federal Agency: DHHS DCA Mid-Atlantic/Southeast Region
Washington D.C. 20201
202-401-2808
B. Cognizant Federal Auditor: DHHS OIG
Atlanta, GA 30323
404-331-2446
FORM CASB DS-2 (REV 10/94) 10/09/2006




COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT COVER SHEET AND CERTIFICATION
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY

EDUCATIONAL INSTITUTIONS

CERTIFICATION

I certify that to the best of my knowledge and belief this Statement, as amended
in the case of a Revision, is the complete and accurate disclosure as of the date of
certification shown below by the above-named organization of its cost accounting

practices, as required by the Disclosure Regulations (48 CFR 9903.202) of the Cost
Accounting Standards Board under 41 U.S.C. § 422.

Date of Certification: 0-9- bl

s Bk,

(Signature)

Lauren Brisky

(Print or Type Name)

Vice-Chancellor for Administration
& Chief Financial Officer

(Title)

THE PENALTY FOR MAKING A FALSE STATEMENT IN THIS DISCLOSURE IS
PRESCRIBED IN 18 U.S.C. § 1001
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT PART I - GENERAL INFORMATION
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY
EDUCATIONAL INSTITUTIONS
Item No. Item Description
Part I
1.1.0 Description of Your Cost Accounting System for recording expenses charged to Federally sponsored
agreements (e.g., contracts, grants and cooperative agreements). (Mark the appropriate line(s) and if more
than one is marked, explain on a continuation sheet.)
A. Accrual
B. X Modified Accrual Basis'
C. Cash Basis
Y- Other'
1.2.0 Integration of Cost Accounting with Financial Accounting. The cost accounting system is: (Mark one. If B
or C is marked, describe on a continuation sheet the costs which are accumulated on memorandum records.)
A. Integrated with financial accounting records (Subsidiary cost accounts are all
controlled by general ledger control accounts.)
B. Not integrated with financial accounting records (Cost data are accumulated on
memorandum records.)
. X Combination of A and B
Unallowable Costs. Costs that are not reimbursable as allowable costs under the terms and conditions of
1.3.0 Federally sponsored agreements are: (Mark one)
A Specifically identified and recorded separately in the formal financial accounting
records.'
B. Identified in separately maintained accounting records or workpapers.'
C. Identifiable through use of less formal accounting techniques that permit audit
verification.!
D. X Combination of A, B or C'
E. Determinable by other means.'
FORM CASB DS-2 (REV 10/94) 10/09/2006
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT PART I - GENERAL INFORMATION
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY
EDUCATIONAL INSTITUTIONS
[tem No. Item Description
1.3.1 Treatment of Unallowable Costs. (Explain on a continuation sheet how unallowable costs and directly

associated costs are treated in each allocation base and indirect expense pool, e.g., when allocating costs to a
major function or activity; when determining indirect cost rates; or, when a central office or group office
allocates costs to a segment.)

1.4.0 Cost Accounting Period: 7/1-6/30 (Specify the twelve month period used for the
accumulation and reporting of costs under Federally sponsored agreements, e.g., 7/1 to 6/30. If the cost
accounting period is other than the Institution’s fiscal year used for financial accounting and reporting
purposes, explain circumstances on a continuation sheet.)

1.5.0 State Laws or Regulations. ldentify on a continuation sheet any State laws or regulations which influence
the institution’s cost accounting practices, e.g., State administered pension plans, and any applicable
statutory limitations or special agreements on allowance of costs.
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COST ACCOUNTING STANDARDS BOARD CONTINUATION SHEET

DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT

EDUCATIONAL INSTITUTIONS Vanderbilt University

Item No.

Item Description

1.1.0

1:2.0

1.5:0

Description of Cost Accounting System _
Vanderbilt uses an accrual accounting system. However, items such as leave time are treated
on a cash basis (i.e. vacation and sick leave are recorded at the time the leave is taken).

Integration of Cost Accounting with Financial Accounting

Financial transactions are recorded and accumulated within the general ledger accounting

system. For purposes of calculating the indirect cost rates for sponsored programs the

following cost components are determined/adjusted using memorandum records.

- Departmental administration.

- Fixed asset depreciation is calculated by the fixed asset sub-system. In addition,
depreciation (on a component basis) for selected multi-functional buildings is calculated
in memorandum records and recorded to the fixed asset sub-system and general ledger.

- Interest expense applicable to buildings is accumulated on memorandum records.

- Operations and maintenance costs are accumulated within the accounting system. The
costs recorded are adjusted in memorandum records to incorporate cost accounting
principles.

- General administration expenses are accumulated within the accounting system.
Memorandum entries are made to exclude/reclass selected costs for indirect cost
purposes.

Unallowable Costs

Unallowable costs as defined by OMB Circular A-21, Section J, are identified and
accumulated in the formal accounting records of the University using designated center or
account codes. Unallowable activities, such as Alumni and Development fund raising are
accumulated in specific cost centers. An attribute is assigned to each cost center when the
center is established that designates this entire activity as Other Institutional Activities
within the facilities and administrative rate proposal. Unallowable expenses such as alcohol
and entertainment are recorded in specific accounts within the accounting records. Specific
accounts are flagged as unallowable within the F&A proposal. Costs charged to those
accounts are treated as unallowable within the F&A proposal and are not normally allowed
as direct charges to sponsored activities. Unallowable costs are described in Vanderbilt’s
Guidelines for Budgeting and Charging Direct Costs on Sponsored Projects and restrictions
are noted on Vanderbilt’s on-line Narrative Chart of Accounts.

During the preparation of the facilities and administrative rate proposal, the formal
accounting records are further reviewed to ensure that all unallowable costs have been
properly identified and treated appropriately. For example, some administrative areas (e.g.
Chancellor’s Office, Dean’s Offices, etc.) are reviewed at the transaction level to ensure the
proper account coding and treatment within F&A. If a portion of those centers are deemed
unallowable, memorandum records are utilized as documentation for exclusion of those costs
within the F&A proposal.
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COST ACCOUNTING STANDARDS BOARD CONTINUATION SHEET
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS Vanderbilt University
[tem No. Item Description
1:3.1 Treatment of Unallowable Costs

Unallowable costs are excluded from indirect cost pools before allocation. Costs which are
normally included in an indirect cost allocation base will remain in that base for rate
calculations and allocations, without regard to their allowability on sponsored agreements.

1.5.0 State Laws or Regulations

Vanderbilt is not aware of any state laws or regulations which influence the institution’s cost
accounting practices.

END OF PART.
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT PART II - DIRECT COSTS

REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY

EDUCATIONAL INSTITUTIONS

Item No.

Item Description

2.2.0

2.3.0

2.3.1

232

Instructions for Part 11

Institutions should disclose what costs are, or will be, charged directly to Federally sponsored agreements or
similar cost objectives as Direct Costs. It is expected that the disclosed cost accounting practices (as defined
at 48 CFR 9903.302-1) for classifying costs either as direct costs or indirect costs will be consistently applied
to all costs incurred by the reporting unit.

Criteria for Determining How Costs are Charged to Federally Sponsored Agreements or Similar Cost
Objectives. (For all major categories of cost under each major function or activity such as instruction,
organized research, other sponsored activities and other institutional activities, describe on a continuation
sheet, your criteria for determining when costs incurred for the same purpose, in like circumstances, are
treated either as direct costs only or as indirect costs only with respect to final cost objectives. Particular
emphasis should be placed on items of cost that may be treated as either direct or indirect costs (e.g.,
Supplies, Materials, Salaries and Wages, Fringe Benefits, etc.) depending upon the purpose of the activity
involved. Separate explanations on the criteria governing each direct cost category identified in this Part II
are required. Also, list and explain if there are any deviations from the specified criteria.)

Description of Direct Materials. All materials and supplies directly identified with Federally sponsored
agreements or similar cost objectives. (Describe on a continuation sheet the principal classes of materials
which are charged as direct materials and supplies.)

Method of Charging Direct Materials and Supplies. (Mark the appropriate line(s) and if more than one is
marked, explain on a continuation sheet.)

Direct Purchases for Projects are Charged to Projects at:

A. Actual Invoiced Costs
B. X Actual Invoiced Costs Net of Discounts Taken

Y. Other(s)'
Z. Not Applicable

Inventory Requisitions from Central or Common, Institution-owned Inventory. (Identify the inventory
valuation method used to charge projects):

First In, First Out
Last In, First Out
Average Costs'
Predetermined Costs'
Other(s)'

X Not Applicable

N<oOowp
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

PART II - DIRECT COSTS
VANDERBILT UNIVERSITY

Item No. Item Description

2.4.0 Description of Direct Personal Services. All personal services directly identified with Federally sponsored
agreements or similar cost objectives. (Describe on a continuation sheet the personal services costs within
each major institutional function or activity that are charged as direct personal services.)

2.5.0 Method of Charging Direct Salaries and Wages. (Mark the appropriate line(s) for each Direct Personal

A. Payroll Distribution Method
(Individual time card/actual
hours and rates)

B. Plan - Confirmation (Budgeted,
planned or assigned work activity,

C. After-the-fact Activity Records
(Percentage Distribution of employee
activity)

D. Multiple Confirmation Records
(Employee Reports prepared each
academic term, to account for
employee’s activities, direct and

¥ Other(s)’

Services Category to identify the method(s) used to charge direct salary and wage costs to Federally
sponsored agreements or similar cost objectives. If more than one line is marked in a column, fully describe
on a continuation sheet, the applicable methods used.)

Direct Personal Services Category
Faculty Staff Students Other'

n 2) 3) )

updated to reflect significant changes)

indirect charges are certified separately.)

FORM CASB DS-2 (REV 10/94)
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT ' PART II - DIRECT COSTS

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT
EDUCATIONAL INSTITUTIONS

Item No.

Item Description

2.5.1

2.5.2

2.6.0

2.6.1

2.7.0

Salary and Wage Cost Distribution Systems.

Within each major function or activity, are the methods marked in Item 2.5.0 used by all employees
compensated by the reporting unit? (If “NO”, describe on a continuation sheet, the types of employees not
included and describe the methods used to identify and distribute their salary and wage costs to direct and
indirect cost objectives.)

K Yes

No
Salary and Wage Cost Accumulation System.
(Within each major function or activity, describe, on a continuation sheet, the specific accounting records or
memorandum records used to accumulate and record the share of the total salary and wage costs
attributable to each employee’s direct (Federally sponsored projects, non-sponsored projects or similar cost
objectives) and indirect activities. Indicate how the salary and the wage cost distributions are reconciled
with the payroll data recorded in the institution’s financial accounting records.)

Description of Direct Fringe Benefits Costs. All fringe benefits that are attributable to direct salaries and
wages and are charged directly to Federally sponsored agreements or similar cost objectives. (Describe on a
continuation sheet all of the different types of fringe benefits which are classified and charged as direct
costs, e.g., actual or accrued costs of vacation, holidays, sick leave, sabbatical leave, premium pay, social
security, pension plans, post-retirement benefits other than pensions, health insurance, training, tuition,
tuition remission, etc.)

Method of Charging Direct Fringe Benefits. (Describe on a continuation sheet, how each type of fringe
benefit cost identified in item 2.6.0. is measured, assigned and allocated (for definitions, See 9903.302-1);
first, to the major functions (e.g., instruction, research); and, then to individual projects or direct cost
objectives within each function.)

Description of Other Direct Costs. All other items of cost directly identified with Federally sponsored
agreements or similar cost objectives. (List on a continuation sheet the principal classes of other costs which
are charged directly, e.g., travel, consultants, services, subgrants, subcontracts, malpractice insurance, etc.)
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COST ACCOUNTING STANDARDS BOARD

DISCLOSURE STATEMENT PART II - DIRECT COSTS
REQUIRED BY PUBLIC LAW 100-679 VANDERBILT UNIVERSITY
EDUCATIONAL INSTITUTIONS
Item No. Item Description
2.8.0 Cost Transfers. When Federally sponsored agreements or similar cost objectives are credited for cost
transfers to other projects, grants or contracts, is the credit amount for direct personal services, materials,
other direct charges and applicable indirect costs always based on the same amount(s) or rate(s) (e.g., direct
labor rate, indirect costs) originally used to charge or allocate costs to the project (Consider transactions
where the original charge and the credit occur in different cost accounting periods). (Mark one, if “No”,
explain on a continuation sheet how the credit differs from original charge.)
Yes
__X_ No
2.9.0 Inter-organizational Transfers. This item is directed only to those materials, supplies, and services which
are, or will be transferred to you from other segments of the educational institution. (Mark the appropriate
line(s) in each column to indicate the basis used by you as transferee to charge the cost or price of inter-
organizational transfers or materials, supplies, and services to Federally sponsored agreements or similar
cost objectives. If more than one line is marked in a column, explain on a continuation sheet.)
Materials Supplies Services
) 2 3)
A. At full cost excluding indirect costs
attributable to group or central office
expenses.
B. At full cost including indirect costs
attributable to group or central office
expenses.
o4 At established catalog or market price
or prices based on adequate competition.
Y.  Other(s)'
Z. Inter-organizational transfers are not _ X o _ X
applicable.
FORM CASB DS-2 (REV 10/94) 10/09/2006
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COST ACCOUNTING STANDARDS BOARD CONTINUATION SHEET

DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679 NAME OF REPORTING UNIT

EDUCATIONAL INSTITUTIONS Vanderbilt University

Item No.

Item Description

2.1.0

Criteria for Determining How Costs are Charged to Federally Sponsored Agreements or
Similar Cost Objectives

In determining how costs are charged to federally sponsored projects, Vanderbilt University
is guided by OMB Circular A-21, Section D. Costs are charged on a direct basis to federally
sponsored agreements when the cost can be specifically identified to a particular sponsored
project or can be assigned relatively easily with a high degree of accuracy and the cost is not
specifically prohibited by the terms of the agreement. Identification with the sponsored
work rather than the nature of the goods and services involved is the determining factor in
distinguishing direct from indirect costs of federally sponsored agreements.

Costs are normally treated as indirect costs when the cost cannot be identified readily and
specifically with a particular sponsored project. For example, salary of staff performing
routine administrative duties is treated as an indirect cost.

Vanderbilt University has developed “Guidelines for Budgeting and Charging Direct Costs
on Sponsored Projects” to ensure consistent application and to provide staff training (see
sections “Direct Costs: Definition and List of Criteria”, “Direct Costs: Consistency”, and
“Appendix B: OMB Guidance of Treatment of Administrative and Clerical Salaries” for
specific guidance on direct and indirect practices). Costs incurred for the same purpose in
like circumstances are treated consistently as either direct or indirect costs.

Following are explanations for each major direct cost category:

Salaries, Wages and Fringe Benefits

Salaries, wages and fringe benefits of faculty, technicians, post docs, graduate research
assistants, and other staff engaged in performing sponsored project’s scope of work are
treated as direct costs of projects. Salaries, wages and fringe benefits related to joint
objectives that cannot be easily and specifically identified with a particular sponsored
project are treated as indirect costs.

Unlike circumstances may exist that may allow for certain costs to be charged differently
from their normal treatment. For example, administrative and clerical salaries are normally
charged indirectly to federally sponsored projects. However, circumstances when such
administrative personnel are charged directly to federally sponsored agreements include (but
are not limited to) the following:
1. Large, complex programs that entail assembling and managing teams of
investigators from a number of institutions.
2. Projects that involve extensive data accumulation, analysis and entry, surveying,
tabulation, cataloging, searching literature and reporting.
3. Projects that require making travel and meeting arrangements for large numbers of
participants.
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