
PEABODY 
RESEARCH

OFFICE 

R E S E A R C H  R E F E R E N C E  G U I D E 

Peabody Research Office | PEABODY ADMINISTRATION BUILDING 



PRO 
Staff 

PRO 
Services 

Funding 
Opportunities 

Proposal 
Submission 
and Support 

 

Faculty 
Resources 

Peabody 
Policies 

University 
Resources 

Fostering 
Collaboration 

 

 

 
CONTACT US:  Location: Peabody Administration Building  |  Email: PRO@vanderbilt.edu  |  Phone: 615-875-9228 

 

  

Table of Contents 

PRO Staff ........................................................................................................................... 2 

How Can PRO Help Faculty? .......................................................................................... 3 

Funding Opportunities ..................................................................................................... 4 

Peabody and VU Proposal Submission Support ......................................................... 4 

Exemplar Proposal Material by Sponsors..................................................................... 5 

Faculty Resources for Grant Submissions ................................................................... 7 

Peabody Research Policies ............................................................................................ 7 

Other VU Resources ........................................................................................................ 8 

Fostering Peabody Research Collaborations and Communication .......................... 8 
 

  

 

PRO Reference Guide  

mailto:PRO@vanderbilt.edu


PRO 
Staff 

PRO 
Services 

Funding 
Opportunities 

Proposal 
Submission 
and Support 

 

Faculty 
Resources 

Peabody 
Policies 

University 
Resources 

Fostering 
Collaboration 

 

 

 
CONTACT US:  Location: Peabody Administration Building  |  Email: PRO@vanderbilt.edu  |  Phone: 615-875-9228 

PRO Staff 
 

 

Ellen Goldring 
Vice Dean, Office of the Dean; Patricia and Rodes Hart Chair, Professor of Education and 

Leadership, Department of Leadership, Policy, and Organizations 

 

Email: Ellen.Goldring@Vanderbilt.edu | Office: 615-322-8037 

 

 

Chris Vanags 

Director, Peabody Research Office; Research Assistant Professor, Dept. of Earth and 

Environmental Sciences 

Email: Chris.Vanags@Vanderbilt.edu | Office: 615-875-9228 

 

 

Carolyn Fatheree 
Assistant Director, Peabody Research Office 

 

Email: Carolyn.Fatheree@Vanderbilt.edu | Office: 615-343-7934 

 

 

Donna Baldwin 
Grants Manager 

Email: Donna.Baldwin@Vanderbilt.edu | Office: 615-322-8693 

 

 

Marlin Avila-Andino 
Grants Manager 

Email: Marlin.avila-andino@vanderbilt.edu | Office: 615-875-9228 

 

 

Jenny Abrams 
Program Coordinator 

 

Email: Jenny.Abrams@Vanderbilt.edu | Office: 615-343-9765 

mailto:PRO@vanderbilt.edu
mailto:Ellen.Goldring@Vanderbilt.edu
mailto:Chris.Vanags@Vanderbilt.edu
mailto:Carolyn.Fatheree@Vanderbilt.edu
mailto:Donna.Baldwin@Vanderbilt.edu
mailto:Marlin.avila-andino@vanderbilt.edu
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How Can PRO Help Faculty? 
 

• Coordinate the proposal 

submission with internal and 

external systems. 

• Assist PI with Just-in-time 

submission PRIOR to award 

notice. 

• Disseminate newsletter to 

faculty and graduate students   

(sign up) 

• Provide PIs with a list of required 

proposal documents. 

• Work with PIs to create a budget 

from the most up-to-date 

information including anticipated 

changes in compensation, 

indirect costs, tuition and 

benefits. 

• Prepare administrative forms 

required of the proposal (creating 

proposal packages in ASSIST, 

VERA, RESEARCH.GOV, 

Grants.gov, etc). 

• Route application package for 

internal approval and get SPA 

signature on required cover 

pages/subrecipient forms. 

• Review and work with the PI to 

confirm compliance with 

submission guidelines and 

requirements. 

• Use the most up-to-date 

templates provided by the 

sponsor and following all 

guidelines (PRO can assist in 

downloading if requested). 

• Work with partner institutions to 

ensure Vanderbilt has all the 

necessary documentation 

needed to accompany a 

subcontract. 

• Assist PIs with creating a budget 

justification template. 

• Enter all final budgets in required 

budget templates. 

• Identify and disseminate potential 

funding opportunities for targeted 

affinity groups (sign up) 

• Assist PI with any rebudgeting 

requested by sponsor PRIOR to 

award notice. 

mailto:PRO@vanderbilt.edu
https://www.vanderbilt.edu/peabody-intranet/research/pro/research-news/pro_newsletter.php
https://app.e2ma.net/app2/audience/signup/1710243/1706577.1002301009/
https://www.vanderbilt.edu/peabody-intranet/research/pro/fostering-peabody-collaborations/affinity_groups.php


PRO 
Staff 

PRO 
Services 

Funding 
Opportunities 

Proposal 
Submission 
and Support 

 

Faculty 
Resources 

Peabody 
Policies 

University 
Resources 

Fostering 
Collaboration 

 

 

 
CONTACT US:  Location: Peabody Administration Building  |  Email: PRO@vanderbilt.edu  |  Phone: 615-875-9228 

• Collect biosketches/CVs from 

other key persons listed on 

proposal. 

• Generate final proposal package 

for PI to review and make final 

corrections. 

 

Funding Opportunities 
 

 

Vanderbilt Internal Grants 

Seeding Success Scaling Success Rapid 
Advancement 
Microgrants Peabody Small 

Grants 

Limited 
Submission 
Opportunities 

 

Seeking External Funding 

InfoEd Spin Foundations 
GuideStar 

Research 
Professional 

Vanderbilt 

Library 

Grant Forward  
(User Guide) 

Peabody Funded 
Research 
Projects 

 

 

Peabody and VU Proposal Submission Support 
 

Sponsored Programs 
Administration 

Research Development  

& Support 

mailto:PRO@vanderbilt.edu
https://www.vanderbilt.edu/research-development-and-support/internal-funding-programs/
https://www.vanderbilt.edu/research-development-and-support/seeding-success-grant/
https://www.vanderbilt.edu/research-development-and-support/internal-funding-programs/scaling-success-grant/
https://www.vanderbilt.edu/research-development-and-support/internal-funding-programs/rapid-advance-microgrant-program/
https://www.vanderbilt.edu/research-development-and-support/internal-funding-programs/rapid-advance-microgrant-program/
https://www.vanderbilt.edu/research-development-and-support/internal-funding-programs/rapid-advance-microgrant-program/
https://www.vanderbilt.edu/peabody-intranet/research/pro/funding-sources/peabody_internal_funding.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/funding-sources/peabody_internal_funding.php
https://www.vanderbilt.edu/research-development-and-support/limited-submission-opportunities/
https://www.vanderbilt.edu/research-development-and-support/limited-submission-opportunities/
https://www.vanderbilt.edu/research-development-and-support/limited-submission-opportunities/
https://www.infoedglobal.com/
https://www.vanderbilt.edu/peabody-intranet/research/pro/funding-sources/relevant_foundations.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/funding-sources/relevant_foundations.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/funding-sources/relevant_foundations.php
https://www.researchprofessional.com/sso/login?service=https://www.researchprofessional.com/0/
https://www.researchprofessional.com/sso/login?service=https://www.researchprofessional.com/0/
https://catalog.library.vanderbilt.edu/discovery/search?vid=01VAN_INST:vanui
https://catalog.library.vanderbilt.edu/discovery/search?vid=01VAN_INST:vanui
https://www.vanderbilt.edu/rds/wp-content/uploads/sites/328/2021/09/Guide-R001-GrantForwardResearcherWelcomeGuide-202109.pdf
https://www.vanderbilt.edu/rds/wp-content/uploads/sites/328/2021/09/Guide-R001-GrantForwardResearcherWelcomeGuide-202109.pdf
https://peabody.vanderbilt.edu/research/peabody-research-office/funded-research-projects/
https://peabody.vanderbilt.edu/research/peabody-research-office/funded-research-projects/
https://peabody.vanderbilt.edu/research/peabody-research-office/funded-research-projects/
https://www.vanderbilt.edu/sponsored-programs/
https://www.vanderbilt.edu/sponsored-programs/
https://research.vanderbilt.edu/about/research-development-support/
https://research.vanderbilt.edu/about/research-development-support/
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VU Privacy Policy 

MOU and Data Sharing                       

Agreements 

RDS Proposal Support  

Request Form 

Vanderbilt Sponsored  

Programs FAQs 

 

Exemplar Proposal Material by Sponsors 
 

National 
Institutes of 
Health (NIH) 

Institute for 
Education 
Sciences (IES) 

National Science 
Foundation 
(NSF) 
 

Dissemination Plan 

Recruitment and 
Retention Plan 

Facilities and Other 
Resources 

Inclusion of 
Individuals across  
the Lifespan 

Inclusion of Women  
and Minorities 

Project Summary 

Protection of  
Human Subjects 

Statistical Design  
and Power 

Study Timeline 

Equipment 

Appendices 

Biographical Sketches  
& Current and Pending 

Budget Justification 

Dissemination 

Human Subjects 
Narrative 

Project Summary 

Project Summary 

Facilities, Equipment 
and Other Resources 

Postdoctoral  
Mentoring Plan 

Data Management Plan 

mailto:PRO@vanderbilt.edu
https://www.vanderbilt.edu/privacy/
https://www.vanderbilt.edu/sponsored-programs/resources/resources-agreements/
https://www.vanderbilt.edu/sponsored-programs/resources/resources-agreements/
https://redcap.vanderbilt.edu/surveys/?s=XAHDNFN38Y
https://redcap.vanderbilt.edu/surveys/?s=XAHDNFN38Y
https://vuspafaqs.wordpress.com/
https://vuspafaqs.wordpress.com/
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180450919648
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180450919648
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180450919648
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180452254681
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180452254681
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180452254681
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180451971285
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180451971285
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/180451971285
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463296885
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462560337
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462560337
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461961038
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461961038
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462217332
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462217332
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462217332
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461754022
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461754022
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193460181687
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462592218
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462592218
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462618506
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462618506
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193459923057
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463609988
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462116996
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193464696913
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193464696913
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463539685
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463728832
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463340359
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463340359
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463587777
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193463012326
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461065264
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193461065264
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462675514
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193462675514
https://vanderbilt.app.box.com/s/caxq4tjxp58k4bybkhzhe2tu5fjiceth/folder/193460436653
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Faculty Resources for Grant Submissions 

Proposal Submission Steps and Timeline 

Budget Preparation 

Glossary Terms and Acronyms 

 

Proposal  
Preparation  

Checklists 

National Institutes of Health 

National Science Foundation 

Institute for Education Science 

note:(highlighted sections contain exemplar 
materials) 

 

Peabody Research Policies 
 

Principal Investigator Incentive 

Award Program 

Research Proposal Submission 

Recognition Policy 

Grant Submission  

Recognition Policy 

Professional Student Employment 

Classification and Compensation 

Peabody PhD Tuition Match Funding  

by Research Grant 

Grant-Funded Summer Salary 

Research Participant Payment Policy 

Employment Guidelines for  

On-Campus Graduate and 

Professional Students 

Faculty Fund Guidelines  

for Expenditures 

Guidelines for Teaching Load  

Release for Research Grants for 

Peabody Faculty 

Teaching Release for  
Research Grants 

 

 
 
 

mailto:PRO@vanderbilt.edu
https://www.vanderbilt.edu/peabody-intranet/research/pro/grant-development/proposal_submission_steps.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/grant-development/budget_development.php
https://vanderbilt.app.box.com/s/8ngsnwgm84fke9k6vy3obgjlzf2ztujq
https://www.vanderbilt.edu/sponsored-programs/wp-content/uploads/sites/418/2023/06/proposal_preparation_checklist.pdf
https://www.vanderbilt.edu/sponsored-programs/wp-content/uploads/sites/418/2023/06/proposal_preparation_checklist.pdf
https://www.vanderbilt.edu/sponsored-programs/wp-content/uploads/sites/418/2023/06/proposal_preparation_checklist.pdf
https://vanderbilt.app.box.com/file/1307414519368
https://vanderbilt.app.box.com/file/1307414533768
https://vanderbilt.app.box.com/file/1307414548168
https://vanderbilt.app.box.com/file/1313432080087
https://vanderbilt.app.box.com/file/1313432080087
https://vanderbilt.app.box.com/s/w3qwej4zggq8fh6bjkq597xqnv20wi1a
https://vanderbilt.app.box.com/s/w3qwej4zggq8fh6bjkq597xqnv20wi1a
https://vanderbilt.app.box.com/file/1313432809574
https://vanderbilt.app.box.com/file/1313432809574
https://vanderbilt.app.box.com/s/cwvs7068spf7mvqeqjg3xhb0xngb9g2a
https://vanderbilt.app.box.com/s/cwvs7068spf7mvqeqjg3xhb0xngb9g2a
https://vanderbilt.app.box.com/s/oz9vnqhhmvx7c6ffd1y9nr1gkucq6kvp
https://vanderbilt.app.box.com/s/oz9vnqhhmvx7c6ffd1y9nr1gkucq6kvp
https://vanderbilt.app.box.com/s/85syonz69aplp04hlt5cxpnpa00q6arn
https://vanderbilt.app.box.com/s/2ihc2en7o9n57pllxczcta7367lyqg2m
https://vanderbilt.app.box.com/s/73wxaibndz0zvpu5ebkc6pvmd4evx9np
https://vanderbilt.app.box.com/s/73wxaibndz0zvpu5ebkc6pvmd4evx9np
https://vanderbilt.app.box.com/s/73wxaibndz0zvpu5ebkc6pvmd4evx9np
https://vanderbilt.app.box.com/s/0srutwbzxww7ny0mjziowzeocj5snu66
https://vanderbilt.app.box.com/s/0srutwbzxww7ny0mjziowzeocj5snu66
https://vanderbilt.app.box.com/s/fipqsmuevmqtm486rogdygsu1ddhplg8
https://vanderbilt.app.box.com/s/fipqsmuevmqtm486rogdygsu1ddhplg8
https://vanderbilt.app.box.com/s/fipqsmuevmqtm486rogdygsu1ddhplg8
https://vanderbilt.app.box.com/s/87c5syiw5qsp102qlf7efw01m0oqmaxv
https://vanderbilt.app.box.com/s/87c5syiw5qsp102qlf7efw01m0oqmaxv
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Other VU Resources 

IRB Human Subjects Protection 

IRB Policies and Procedures 

Research IT 

Center for Technology Transfer 

and Commercialization 

 

 

Fostering Peabody Research Collaborations  
and Communication 

External Partners – how to guide 

on establishing external 

partnerships. 

 

Peabody Research Workshops 

 

Sign up for Affinity Groups 

Peabody Peer Support 

 

Research Conversations 

Recordings 

 

  

 

 

 

 

Contact Us 
PRO@vanderbilt.edu 

Phone: (615) 875-9228 

Or visit our office: 

Peabody Administration 

Building, Room 213 

 

mailto:PRO@vanderbilt.edu
https://www.vumc.org/irb/welcome
https://www.vumc.org/irb/policies-and-procedures
https://research.vanderbilt.edu/about/research-it/
https://research.vanderbilt.edu/about/center-for-technology-transfer-commercialization-cttc/
https://research.vanderbilt.edu/about/center-for-technology-transfer-commercialization-cttc/
https://www.vanderbilt.edu/peabody-intranet/research/pro/accessing-external-partners/index.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/fostering-peabody-collaborations/peabody_workshops.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/fostering-peabody-collaborations/affinity_groups.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/fostering-peabody-collaborations/peabody_peer_support.php
https://www.vanderbilt.edu/peabody-intranet/research/pro/fostering-peabody-collaborations/peabody_research_conversations.php
mailto:PRO@vanderbilt.edu
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