









William McMillan

                                                                                                                                      713 Vosswood Dr.
 Nashville TN, 37205
 (615) 775-4741
 William.McMillan@Vanderbilt.edu 
EDUCATION
Next Steps at Vanderbilt University, Nashville, TN

Certificate of Completion-Class of 2013
Spring 2013: Introduction to Film 

Fall 2012: Introduction to American Government & Politics  
Spring 2012: ROTC (Military Science) 
Fall 2011: Introduction to American History 

Pope John Paul II, Hendersonville, TN

High School Diploma-2008    

WORK EXPERIENCE
Next Steps Internship – Divinity Library – Spring 2013
· Sort books
· Shelve books by bar code 
· Shelve books using Library of Congress classification system 

Next Steps Internship – Science & Engineering Library – Spring 2013
· Sort books

· Organize misplaced books 

· Water plants

· Straighten the reserved books

· Check the book drop  
Next Steps Internship – Vanderbilt University Football - Fall 2012
· Organizing t-shirts for the team
· Cleaning the team car
· Cleaning the equipment shed

· Transporting equipment
· Folding jerseys

Next Steps Internship – Office of Leadership, Policy and Organization - Fall 2012
· Copying
· Laminating and cutting documents
· Reviewing files to make sure they contained required documents for workshops
·  Filing
·  Organizing storage rooms
·  Data entry (database)
· Preparing for workshops by cutting materials for packets and placing them in designated areas
· Assisting with presentations

·  Reviewing PowerPoint presentations for correct font size, correct borders and colors on pages and photos
Vanderbilt University Baseball- Spring, Summer 2012 
· Re-labeled posters
· Organized t-shirts for events
· Researched high school and middle school athletics

Vanderbilt Hustler- Fall 2011 and Spring 2012 

· Researched university student newspapers
· Assisted with “Around the Loop” website
· Captured and posted pictures on website

· Interviewed students using flip cameras

· Posted student responses on website

West Meade Pool-2008-2010
· Office and cleaning duties
Children’s Hospital – Project Opportunity- 2010- 2012 
· Preparation of charts and office administration for Outpatient Surgery Unit
VOLUNTEER EXPERIENCE
Vanderbilt Kennedy Center CampShiver-2008-2009
Green Hills YMCA

Down Syndrome Association of Middle Tennessee

Room in the Inn

PRESENTATIONS

Washington DC Spring 2010 – Support for the Eunice Kennedy Shriver Bill to provide support for Special Olympics
University of Tennessee Capacity Building Institute on Postsecondary Education May 2012 – Being a Student at Next Steps at Vanderbilt – Knoxville, Tennessee

Next Steps and the STEP UP Legislation February 2013 – Hillwood Presbyterian Church, Nashville

Tennessee House of Representatives March 21, 2013 – World Down Syndrome Day – Nashville

Tennessee Disability MegaConference May 30, 2013 – Next Steps at Vanderbilt – Nashville

OTHER INTERESTS
Third Degree Black Belt – Tae Kwan Do

Special Olympics Basketball

Next Chapter Book Club

Down Syndrome Association of Middle Tennessee

The Arc Tennessee

Art and Photography
REFERENCES
Linda Partridge , Supervisor - Vanderbilt Children’s Hospital

 (615) 936-1458

linda.partidge@vanderbilt.edu 
Paige Clancy, VSC Media Adviser

 (615) 322-3483

paige.clancy@vanderbilt.edu 
Brad Keen - Director of Marketing Wake Forest Athletics

 (336) 758-3255

Keenbt@wfu.edu 
