VANDERBILT E’ UNIVERSITY
MEDICAL CENTER

PRE-APPOINTMENT BACKGROUND CHECK

Pursuant to Vanderbilt University Medical Center policy, all persons who have accepted an offer to become a
Research Intern or Observer must undergo a pre-appointment background check. This background check is done via a
secure website where you will submit your name, social security number, and any information on criminal
convictions. In the event that the background check returns no finding of potential concern, you and the Department
Chair of the hiring department will be notified by email of this result, usually within five business days of your
submitting the required information. In the event of any finding of potential concern on the background check, you
will be contacted to help ascertain the accuracy and circumstances of the finding. Please be assured that under
Vanderbilt University Medical Center Policy only a limited number of individuals from Vanderbilt senior
administration would see any such information and are authorized to consider it in making recommendations about
your eligibility for appointment.

Please complete this online background application in its entirety and electronically execute a signed consent form
and disclosure. The link below will take you to the data-collection portal in the vendor’s secure server.

You are encouraged to read carefully the information provided about your rights under the Fair Credit Reporting Act,
and the privacy and security of the information you provide.

Please list your highest level of education completed.

You will be asked to disclose criminal convictions on this application. If you have ever been convicted of, pled guilty,
or have had another type of disposition of a criminal charge, including, but not limited to a prayer for judgement,
pleading no contest, or charges were dismissed, you must provide details. Keep in mind that charges such as DUI,
reckless driving, texting while driving, possession, or casual exchange, bad check, and even citations for open
containers are considered a criminal conviction and must be disclosed.

It is a violation of state and federal laws to use another’s personal information as your own.

Failure to follow these guidelines may possibly prolong the response time, which could affect your tentative start
date.

Click on or go to the following URL to proceed with your background check. [Click Here]

If you need to exit the system, your information will be saved until you return to complete the form. Upon completing
the online form, you will be asked to submit it for processing. Please note that background checks may take at least
five (5) business days to process. If additional information is required to complete your background investigation, you
will be contacted.

If you have any questions or need technical assistance, please contact Sterling Talent Solutions Client Services team
toll-free at 1.888.889.5248. For any questions about VUMC's background policies, you may email the VUMC
OnBoarding team: PEBC.VUMC@vumc.org. For general questions, prospective interns and observers may contact the
Chair of the hiring department.



https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fworkforce.sterlingdirect.com%2FInvitationCodePage%3FInvitationCode%3D222C656C247A49-A856B739&data=02%7C01%7Cdenysha.d.smith%40vumc.org%7Cb7411052b81f4f0b423908d640d09376%7Cef57503014244ed8b83c12c533d879ab%7C0%7C0%7C636767661910480164&sdata=41PaB%2BQ1QmSFPfgveow3OV5XMKd3PlcoLZyRLMA5uNs%3D&reserved=0
mailto:PEBC.VUMC@vumc.org

