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EDUCATION
Next Steps at Vanderbilt University, Nashville, TN
Certificate of Completion-Class of 2014

· Spring 2014: Vampires, Werewolves, and Zombies: Images of “the Other” in Young Adult Literature and Pop Culture 
· Fall 2013: Rhetoric of the American Experience
· Spring 2013: American Popular Music
· Fall 2012: Introduction to Film 

La Vergne High School, La Vergne, TN
High School Diploma - Class of 2011

WORK EXPERIENCE
Next Steps Internship – Vanderbilt University Post Office (Spring 2014)
· Assist employees with tasks as needed
· Customer service
· Track packages via the computer system
· Locate customer packages
· Swipe student ID card for pick-up

Next Steps Internship - Tennessee Justice Center (Fall 2013)
· Scan pictures
· Shred papers
· Data entry 
· Maintain donor list
· Assist employees with tasks as needed
· Copy papers 
· Make business cards

Next Steps Internship – Vanderbilt University Health Plus (Spring 2013)
· Clean exercise equipment
· Sanitize mats and weights
· [bookmark: _GoBack]Copy paper documents
· Assemble packets for seminars
· Organize dance studios
· Data entry

Next Steps Internship - Vanderbilt University Dining (Fall 2012)
●   Stock items on store shelves
●   Dispose of trash and recycling
●   Organize and maintain shelf displays
●   Maintain back stock
●   Check out customers at cash register
●   Customer service
●   Stock freezer

PRESENTATIONS
Tennessee Post-Secondary Alliance Meeting (Fall 2013)

REFERENCES
· Brad Awalt, Assistant Manager, Health Plus/Fitness Program at Vanderbilt University, Nashville, TN, 615-343-9468
· Ashley L Young, Cashier/Food Prod Worker, Starbucks at Vanderbilt University, Nashville, TN, 615-400-3397
· Spiros Vergatos, Assistant Director, Varsity Marketplace at Vanderbilt University, Nashville, TN, 615-566-9042

