	
Skills

· Bilingual
· Experience working with a team 
· Researching on the internet
· Experience in health and food services
· Scanning, shredding, copying
· Microsoft Excel
· Microsoft Word 
· Microsoft Outlook
· Assist employees with task as needed
· Cleaning and Sanitizing
· Assemble packets for seminars
· Organize materials
· Maintain shelf displays and back stock
· Check out customers at cash register
· Customer service
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Words best describe me:
Honest, Hard Worker, Friendly, Funny, Caring, Curious, Bilingual, Organized, Respectful
	Valuable Support for Me at Work:

· Have a timer for time management
· Know my task before I come to work
· Have the task modeled first
· Practice performing task
· [bookmark: _GoBack]Take short breaks
· Written, visual and verbal instructions 
· Review mistakes so I can correct them and move on
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