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Accessing the Hazard Signs Module

Login into EHS Assist - https://ehsa.vanderbilt.edu

s For Vanderbilt University individuals, use your VUNetID and VU
password, along with the Duo app for SSO authentication

% For VUMC individuals, use your VUMC email and you will be taken to the
VUMC SSO page for authentication.

From the EHSA Homepage, select the Hazard Signs icon. @

Hazard Signs

Manage Report Menu

Once clicked, a dropdown will appear. Select Edit Placard Details. =it Placard Delale
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https://ehsa.vanderbilt.edu/

The Locations/Labs Page

2% EHSA Locations / Locations / Labs

3 # EditLabPlacard | Repots~  PI:| Test P v

Drag a column header and drop it here to group by that column

ot e g b, A g B g e A

Building * Building Name Room/Lab Status Location Description Institution Nur
. Y Y Y Y Y
The Locations/ Labs page
appears that are associated 186 KECK FREE ELECTRON LASER CTR 211 Active TILITYIMECHANICAL
with the PI/Lab manager. SPACE
Il
o , 186 KECK FREE ELECTRON LASER CTR 212 Active RESEARCHINONCLASS
Highlight the row you wish to LABORATORY
edit the placard for. _ UTILITY/MECHANICAL
23C MRS Ill BIO/SCI V1216 Active pACE

i ® Edit Lab Placard
Clickthe 7 UTILITY/MECHANICAL

button. 23C MRE Il BIO/SCI V1218 Active SPACE

23C MRE Il BIO/SCI 2 V3100 Active PUBLIC CORRIDOR
23C MRE [l BIO/SCI V3100A Active PRIVATE CIRCULATION

RESEARCH/MONCLASS
23C MRE 11l BIO/SCI V4128 Active

LABORATORY

) RESEARCH/NOMCLASS

23C MRE 1l BIO/SCI V4128A Active

LABORATORY SER
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Adding Location Contacts (steps 1-5)

The contact information for the
door sign / lab placard is the only
information that can be edited at
this time.

1 Any existing workers will be
displayed along with the
contact information populated
during Worker Registration.

2 Those workers with a blue
check mark in the Placard
Contact column are currently
displayed on the placard.

3 Check/Uncheck the workers to
display them on the placard.

4 To change a Contact
Function, click the item and a
drop down will appear.

5 Click sae

B8 EHSA Locations / Location / Edit Lab Placard

Location: MRE Ill BIQ/SCI : V3100

Placard Hazards, \Wamings & PPES
Location Contacts

[l search By P/ Permit [T search All Workers

Workers attached to Lab / Room: 23C. 3100

Worker Name t Contact Phone &

Detach Crantek, Jeremy (555)555-5555
Detach Harrig, Jacob (615)300-1570
Detach Test, Pl (314)963.9934

1

Emergency
Phone &

(555)555-5556
(TITITI-T777

{555)55%5-5585

Email

jerenvy.craniek

jacob.m. harris@

onsiteg@hpassist

Pl / Permit

Test, PI/ C-TEST

Test, PI/ C-TEST

Test, P11/ C-TEST

Contact Function

Safety Contact 1

Safety Confact 2

Fi 4

Save | Cancel [ ©Hep

2

Placard
Contact
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Adding Location Contacts (steps 6-12)

= fHSA  Locations / Location / Edit Lab Placard @

The first method to attach a
worker, Search by Pl/Permit,

Location Contacts

WI||.dISp|ay all eXIStlng workers 6 Search By PI/ Permit [} search Al Workers
registered to the PI.
Pl Test PI v T Permit#  C-TEST -
6 Click Search By Pl /Permit.
. PI: Test, Pl Workers attached to Lab / Room: 23C V3100
7 Choose a Permit #. Permit # C-TEST 11
Worker Name g Emergean Flacard
8 The IlSt Of Worke rs W|” appea r. . et Phone # Phone # Emiail Contact Function Contact
George, Andrea Aftach
(555)555-5556 jeremy. crantek@vanderbilt Edu Salety Contact 1
9 Click the Attach | pytton. Harris, Jacob 8 Attach
Hegarty, Joseph attach 00-1970 (TTTTTT-TT77 jacob. m. hamis@vanderoin. edu Safety Contact 2 D
A pop up will appear asking for
10 any missing information. Test, Pl Altach 39934 (555)555-5555 onsite@hpassist.com 2]
1 Once the worker is attached,
assign a Contact Function
Missing Data X

and check the box to make
them a Placard Contact. Emergency Phone # 10

12 Click se o [

06



Adding Location Contacts (steps 13-19)

== EHSA  Locations / Location / Edit Lab Placard

O CIEm O

13
14

16

17

18

19

The second method to attach a
worker, Search All Workers,
will allow a search of all
registered workers.

Click Search All Workers.

Location Contacts

[ search By Pl | Permit search All Workers | 1 3

| Begins With Contains [ Equals

Worker Name | Last Name, First Name 14

Type in a Worker Name.
Worker Name Contains "hegarty” Workers attached to Lab / Room: 23C V3100 1 B
. . Worker Mame
The list of workers will appear. . e Placard
Hegarty, Joseph Altach ¢t Phone # Phone # Email Contact Function Contact
Click the Attach | button. 16 155.5555  (555)555.5556  jeremy.crantek@Vanderbilt Edu Safety Contact 1
A pop up will appear asking for 1 5 300-1870 (TTTYITT-TTTT jacob.m. hams@vanderbilt edu Safety Contact 2 )
any missing information.
¥63-5934 (309)555-5555 onsite@hpassist.com P

Once the worker is attached,
assign a Contact Function
and check the box to make
them a Placard Contact.

Click save

Missing Data

Emergency Phone #

17
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Viewing/Printing the Hazard Sign

After saving the Location
Contact updates, you are
brought back to the Location
| Labs page.

Highlight the row you wish to
print the placard for.

Click Reports and then select
Lab Placard.

A PDF printout of the placard
appears.

# Edit Lab Placard ‘Fteports-r| Pl: Test PI

Lab Placard

Drag a column headeranaamop nnore wogreap by that column

Building * Building Name

T T
186 2 KECK FREE ELECTRON LASER CTR
186 KECK FREE ELECTRON LASER CTR

CAUTION

VANDERBILT MRB Ill BIO/SCI: V3100

. UNIVERSITY
PUBLIC CORRIDOR

EMERGENCY INFORMATION AREA HAZARDS

PPE/PRECAUTIONS

REGULATORY INFORMATION @ @

Eye Protection Gioves Hana Wasin a

EMERGENCY CONTACTS w
Pl Test, PI (314)063-0034
Lab Coat

Safaty Contact1 Crantek, Jeremy  [S55)555-5555 Mo Foud or Dk
VU Police 811 (campus)  615-421-1811 (mobile)

B o
B <
<® @

ENTRANCE INSTRUCTIONS

HAZARDOUS MATERIALS IN USE:
Escort all lab visitors. Promptiy report al lab-related

1 spills, injuries and exposures.




EHS Assist — Additional Info

Find additional EHS Assist guides here:
https://www.vanderbilt.edu/ehs/ehsassist

With any questions, concerns or suggestions, contact the EHS Assist
Administrator -


https://www.vanderbilt.edu/ehs/ehsassist
mailto:ehsa@vanderbilt.edu
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