
OneVU: Adding a Secondary Email
Navigate to https://onevu.vanderbilt.edu in your browser. 

Login using your @vanderbilt.edu email & click Next. Then enter your password & click 

verify. Note: This password is the same one you use with your VUnetID.

Once logged in to your OneVU dashboard (as seen below) you will click your name in the 

top right corner for a Menu to pop up.
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Then click settings from the drop down menu. 

Click on the green button that says “Edit Profile”. 

You will be prompted to enter your password again for autentication. Once you enter your 

password, click verify. 



Now click the grey box to the right of the Profile Information section to edit the fields. 

Then enter your PERSONAL email that you would like to use in the event you need to 

recover your account. Note: This is not complete until you go to your personal email box & 

verify the email by following the instructions sent from the oneVU email you will receive . 



Make sure you scroll to the bottom of the section & click Save.

Remember, this process is not complete until you navigate to your personal email inbox, 

find the email sent to you from OneVU & confirm the email address. 




