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OUR VISION: To be the BEST facilities department in the country by
PROVIDING OUTSTANDING, INNOVATIVE SERVICES to the community. V
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A TRIMBLE COMPANY

MEMBER LOG IN
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TECH SUPPORT

To speak to a LIVE tech support team member,
please call 888-288-5717. Outside of the U.S.
please call 800-580-9322.

To contact us via e-mail, please submit your
question to support@e-builder.net.

CONTACT SUPPORT >
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e- _ilder%

A TRIMEL APANY \

Dashboard

Home Screen-
Workflow in
your Court

VANDERBILT
UNIVERSITYe

Available Now

DATA

WAREHOUSE

Learn more

Quick Start

Commitment A;

tem

System Change Management (SCM)

Utility Outage Request

Budget Approval or Change (BAC)
Change Order (CO)

Communications - Bulletin

o inicatinns - Camminicatinn

Projects

Planning Forms Processes

Christina Fl

Workflow in your court

Project

Branscomb: Munchie Market Renovation

Rand: Dining Servery Renovation

R&R-B QUAD STAPLETON (SE)

m

ATHROCM REMI

Kirkland Hall-Suite 411: Renovate Suite

My first 10 tasks
Project Task

Tasks
Submittal items in your court

Project Title #

Items Pending Approval

Project Item Type

Documents

Name

Action

Action

Action

Rev #

Calendar Contacts Bidding Cost

There are no items pending approval for the selection.

Schedule

Approval Requested By

Switch to Classic style

Reports Setup  ***

Requested « Amount

show |First fifty ¥
- Requested
Subject Step Date Due ~ T
Item #2 ADD AE Vendor names to pi 01.09.2020
Itemn #1 Add Project Participants 01.09.2020
Item #2 Maonthly Project Status Update 01.13.2020
Test Commitment for issues with Compa nitiator Revise
-16 Add s eB Admin Assessment
show | First ten v
Finish Date « % Manager
There are no tasks
Filter by Actions | All in my court ¥ | Show |First ten v
Package # Status Due Date Held By
There are no submittal items in your court
Show | First ten v
e Date Approval

E-BUILDER HOME SCREEN

stina. fly =

Announcements ..

To Contact e-Builder Support:
Please call (25

Tuesday, Jan 14, 2020

There are no events

e

Workflow in your
court has items that
you Oor someone in
your role group need
to act on.

Select the Name and
e-Builder will bring
you to the screen to
act.

VANDERBILT
UNIVERSITY



Project Details

LOGATE A PROJECT FROM THE
HOME SCREEN

app.e-builder.net

Contacts

Announcements

Vendor CM
Workfiow in your court <15y “'"":". e s
:hq-u Narre IS-A-: liiv ]MM (
wrsday. Jul 11,2019
There e no work® AT O SOt
VANDERBILT Thers ara 00 events for tod
My first 10 tasks on
[Projec [Tt  Finish Date. [= [Marager
There ae no tasks
TRAINING VIOEOS @
ON-DEMAND
Submittal items in your court Al in my count > |
-
[Propect [Tt 0 [heve [Package # [ Scaus | Due Date [ e 8y ]
Quick Start There are o submizal itams in your court
woice Appeowal DA
Soternal Change Ordar (PCO ;
Items Pending Approval 1@ |
[Project [ e Type [em s | Approva Recuested 8y | Dt Approval Requested- | Amount I

- uder Commmunity | Prodiuct iuss | Aboust | Help

Thee are no ftems pending sporoval for e tefection

@ Select the Project from the drop down box

€195 2019 & Bulider. inc. AN Rights Reserved.

VANDERBILT
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ACCESS PROJECTS FROM

ANY TAB DEPENDING ON WHAT YOU
WANT 10 DO

Switch to Classic style

e-Builder® IEEE—— christinafly ~ vk 19

A TRIMELE COMPANY

Home Das’inoard Planning Forms Processes Documents  Calendar Contacts = Bidding Cost ~ Schedule Reports Setup

Projects

All Projects ¥ | Edit | Add View < All Projects )

Bulk Edit Add

Project Details

345 .. F M

VANDERBILT Project Name «
UNIVERSITYe

City State / Province Site Administrator

*Account Admin - Vanderbilt University Implementation, e-Builder

*Implementation-Vanderbilt Univ Implementation, e-Builder

ersity
“Integration Project Implementation, e-Builder

Available Now

Implementation, e-Builder

DATI \ Edit r Reques Implementation, e-Builder
WAREHOUL E

*Project Intake Implementation, e-Builder
Learn more

*System Change Management Implementation, e-Builder

*Template - Vanderbilt University Implementation, e-Builder

1025 16TH AVE - 3RD FLOOR CER: IL#RLL L5-30R ELECTRICAL OUTLET Implementaticon, e-Builder

Select a project from the dropdown menu or the project list
under the Projects Menu. UNIVERSITY



ONGE IN PROJECT USE THE PROJECT MENU IN THE LEFT

COLUMN TO NAVIGATE WITH THE PROJECT

Switch to Classic style

christinafly ~ ufg @

Planning Forms Processes Documents  Calendar Contacts  Bidding Cost  Schedule Reports Setup

Hidden Projects

Project Details For | 10004 - Kirkland Hall-Suite 411: Renovate Suite -

Details Export Address Book Printable Participants Directory Edit Cancel

Project Name Kirkland Hall-Suite 411: Rencvate Suite
e-Builder Project Administrator Implementation , e-Builder
VANDERBILT Project Status Canceled
UNIVERSITYe ol
Address Mo project photo uploaded,
Country
Project Details StartDate | 01.29.2012
Project Menu Target Date 09.15.2020
v Details Description

Project Webcam

Apply Templates

X Last Modified By Mewell, Tanish
Project
Participants Date Last Modified 07.18.2019
Manage Form
Types Custom Fields (36) Motes (0} Documents (D) Forms (0} Processes (0) Settings = Attached Viewpoints (0)
Manage Project Number: 10004
Permissions o R o ) )

Organization: 44200 - Financial Cperations and Planning

Permissions By Cracle Project Number:

User
Capital Plan Project IC: PR20.222
Process
Notification Program:
Settin
>ettings Sub Program:
Sent Items Project Phase: On Hold
Project Level Project Type: Renavation or Remadeling
Options ) o
Project Description:
alnia Blanni
© Flanning Funding Source: Philanthropy
Reserves VANDERBILT
Forms

UNIVERSITY
Building Name: Kirkland Hal




INVOIGE APPROVAL

« Start by submitting the invoice to Oracle via email to
invoices@vanderbilt.edu

« Invoice must be legible, submitted in portrait orientation and
include the following details (typed, not handwritten on the
document):

 Supplier name and address
« Invoice date
 Invoice number
— « Purchas order number
Invoice « Description of the goods and/or services provided

_— - Emails sent to the invoices@vanderbilt.edu email address may
contain multiple attachments, but each attachment must include
only one unique invoice.

 Next, submit invoice in e-Builder:

« Start the Invoice Approval process in e-Builder using the steps
on the following slides.

« Ensure to attach the invoice submitted to Oracle in the e-Builder
Invoice. W

VANDERBILT
UNIVERSITY


mailto:invoices@vanderbilt.edu
mailto:invoices@vanderbilt.edu

Processes —

Invoice
Approvals

e-Builder® IEEE——

ATRIMELE COMPANY

Home Dashboard

Projects Planning Forms

Processes for | 10004 - Kirkland Hall-Suite 411: Renovate Suite -

TO START AN INVOIGE APPROVAL

Switch to Classic style

christina.fly ~

Documents  Calendar Contacts = Bidding Cost = Schedule Reports Setup

IBe sure you are on the correct project. |

Filter Processes

Search In

=. Contacts
Calendar
,” Bidding

Submittals

Pracesses Initiated By Me © Processes In My Court @ All Processes

Unfinished Drafts

e 2

Import Pro

Start Process

|Choose Start Process. |

Type of Process All Processes ¥ | # Draft* Cpen L Finished
VANDERBILT -
UNIVERSITY® Status All Statuses ¥
Containing Text
Recent Pages.. v Filter
Project Menu
s B> Details Process Subject Step In Step Since = Date Due Status &mﬁ:ﬁd
"""o Planning CA-6 Test Commitment for issues with Company Contacts Initiator Revise 01.03.2020 Pending
Forms
il *To get to this page ither start on th
e g page you can either start on the
" Processes > Process tab at the top then choose the project
—
S E————— from the drop down menu next to Process for:
> BIM OR you can start from the Projects tab and
- once in the project go to Processes under the
= Schedule .
project menu on the left.
> s Cost

V

VANDERBILT
UNIVERSITY



scottna
Text Box
Choose Start Process.

scottna
Text Box
Be sure you are on the correct project. 

scottna
Text Box
* To get to this page you can either start on the Process tab at the top then choose the project from the drop down menu next to Process for: OR you can start from the Projects tab and once in the project go to Processes under the project menu on the left.


Processes —
Invoice
Approvals

Processes —
Potential
Change Order

CLIGK THE PROCESS YOU WANT

e-Builder’

A TRIMELE COMPANY

Start a process on Kirkland Hall-Suite 411: Renovate Suite

Processes

Process Name

TO START

|This screen pop's up after choosing Start Process |

Cancel
Description
The purpose of this process is to approve a budget for a new project or change a budget for an existing project.
The purpose of this process is to bundle and route changes erders for approval.

The purpose of this process is to route contracts for review and approval.

) purpose of this process is to route invoices for review and approval.

Monthly Project Status Update (MPSU)
Potential Change Order (PCO)

Request far Information (RF[)

The purpose of this process is to create a monthly project status update on the 2nd Monday of the month.
The purpose of this process is to route potential changes for approval
Used for requesting infarmation from architects/engineers

Camcel

V

VANDERBILT
UNIVERSITY



scottna
Text Box
This screen pop's up after choosing Start Process


Processes —
Invoice
Approvals

ader®
& BuilderY

Invoice Approval (1A)

INVOICE APPROVAL

Start Process
oject:
Project Number:
Process:

* Subject:

Details | Attached Documents (0} | Attached Pracesses (0)

Invoice Details

* Invoice Date:

* \lendlor Invoice #: @

‘Work Completed From:
Work Completed To:
* Vendor Invoice:
Commitment Invoice Details
Status:
* Commitment:
Company/Contact:

* Date Received:

T retainage rel
Commitment invoice Custom Fields
nvoice ttems ) Tl 9w Quatte
C semmetment o ¢ Owsirgmon
¥ N “
0 Wy ‘
Totel

Kirkland Hall-5uite 411: Renovate Suite
10004

Invoice Approval

Attached Forms (0) | Attached Viewpaints (0}

Print Check Spelling Submit Sawve Draft Cancel

It is essential that the Vendor Invoice # matches
the Invoice number on the invoice emailed to
invoices@vanderbilt.edu exactly. Overnight, e-Builder

<

Drag and drop file here or  Browse Computer

“and Oracle witk-communicate, and these matching
numbers link them up in both systems.

Erowse e-Builder

Be sure to enter the invoice
amount under the correct
Commitment Item #

The commitment must
~ be selected before the
Invoice Items appear

01.13.2020 [ 01.13.2020]
Ruciget Lans e wo—-ﬁt.-—c—-—- Mmhh"-—ﬁhh .In-l\ur.h- ‘Q——‘ 'h—-uhhnn-'un(-s 'u-uu—n Quantity ‘hn:nb— 'In-u.\ h-lnuh-n | Contam
| | Ouaresty | | Faddly)
‘ o / J
01 CRRACMENGR D3 200000 384,000 0 0% 00X 384,000 J0000 MR 3
Lnsm A 000 00 oM o am s AL OO X o o om

Primt | Oheckipeling  Sobowt S Deaft  Cocel



Processes —
Invoice
Approvals

Processes —
Potential
Change Order

SELECT THE TYPE OF PROCGESS

YOU WANT TO REVIEW

. @ Switch to Classic style
e-Builderyy NG christinafly - ol '
A TRIMELE COMPANY
Home Dashboard Projects Planning Forms Documents  Calendar Contacts = Bidding Cost  Schedule Reports Setup
ished Drafts ort Processes
Processes for | 10004 - Kirkland Hall-Suite 411: Rencvate Suite -
Filter Processes Start Process
Search In Processes Initiated By Me O Processes In My Court @ All Processes
Type of Process All Processes ¥ | # Draft # Open ¥ Finished
VANDERBILT -
UNIVERSITYe Status Processes
N o Budget Approval or Change (BAC)
Caontaining Text Change Crder (CO)
Cammitment Approval (CA)
Recent Pages.. nvoice Approval (14) Filter
Monthly Project Status Update (MPSU)
Projec’[ Menu Potential Change Order (PCC)
System Change Management [SCM)
y [ Details Process Subject ep In Step Since - Date Due Status Ezm:s‘:::d
alala ) P Tt . - . R . . a1
© Planning CA-8 est Commitment for issues with Company Contacts Initiator Revise 01.03.2020 Pending
Forms
. Iasle
I{E Processes >
*» I Documents
> Bl
VANDERBILT

UNIVERSITY



Processes —

Invoice
Approvals

APPROVALS

Bidding Cost

Switch to Classic style
christinafly ~ g "

. &
e-Builder ) I

A TRIMELE € ANY

Home Dashboard Projects Planning Forms Documents  Calendar Contacts Schedule Reports Setup

Unfinished Drafts | Import Processes

Processes for | 10004 - Kirkland Hall-Suite 411: Renovate Suite -

VANDERBILT
UNIVERSITYe

Recent Pages.

Filter Processes
Search In
Type of Process
Status
Step Name

Containing Text

Processes Initiated By Me
mvoice Approval (1A)

All Statuses ¥

Processes In My Court @ All Processes

¥ | ¥ Draft # Open ¥ Finished

Start Selected Process Type

Search processes to
determine where
they are in the
process

Start Process

Project Menu Filter
Details Processes Reports (1)
almls
Plannin
© g Print Log
Forms
. - Requested
) Process Subject Step In Step Since ~ Date Due Status Comment
7 lzzues
I{E Processes

-

L. Documents

_ Select the process
= S5chedule i
¢ Cost to see details.

VANDERBILT
UNIVERSITY
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e-Builder &

ATRIMELE COMPANY

X

Invoice Approval (IA) - 2

Pracess Dacury o

Current Worlkfl

Details | Comments (0) | Attached Documents (1)

Invoice Details

Wefk Completed From:
Work Completed To:

Vendor Invoice:

Commitment Invoice Details

: *
e-Builder Qa

ATRIMBLE C NY

1A-2

Graphical View

Appraved,

Attacheg/Frocesses (0)

01.23.2019

Attached Forms (0)

AttachedN=(0)

Look for highlighted step

Attached Viewpaints (0}

Comm Aug18.pdf (versian 1)
13. ne

Project Number:

Overall Due Date:

Step Due Date:

Print

3

Revise

Resubmit

|

infiator
Revise

L

M Review

. oA Appron
v ‘[xewm Aparoval o

f

Apprave

10004

Cancel

ulie Covington)

Workflow Override

All Fields View

Comment

Print  Copy

Routing History

Routing History | History
Details
Name:
Status:
Steps

# Step Name

1 Start

]
(=]
0

4 PM Revi

5 Finish

Data Fields () | Comments (0)

Data Field
Subject

nvoice Date

Vendor Invoice

Vendor Invoice #

k Completed From

Completed To

Cancel

Actor

Melissa Skopak

Julie Covington

Attached Documents (0)

Edit User

Melissa Skopak
Melissa Skopak
Melissa Skopak
Melissa Skopak
Melissa Skopak

Melissa Skopak

false

false

Due Date

Approved

Attached Processes (0)

Edit Date~

01302019 09:47AM

01.30.2019 09:

01.30.2019 09:4TAM

01.30.2019 09:47AM

01.30.2019 08

Attached Forms [0)

INVOIGE APPROVAL PROGESS STATUS

Completed

01.30.2019 08:47
Al
01.30.2019 09:47
AM
01.30.2019 00:47

AM

01.30.2019 09:49

AM

Age(d)

Attached Viewpoints (0}

Old Value

Show Workflow Cancel

(=

Status

Completed

Completed

Completed

Completed

Finished

Y
New Value
Cherry Invoice #5

mvoice # Craw Comm
Aug18.pdf

5



Processes —

Invoice
Approvals

INVOICE APPROVAL

Invoice Approval (1A) - 15

Pt Copy  Caneel

lewoice Detads
The Date Paid, Payment Reference # and Amount Paid can
be found here
Comunitment tnvoice Detasls
Commitment invoice Custom Flelds
I""{:'::‘-‘—mn Descrpten [ry— PO ——  [e—r——" | Retimed Yo Dete | [ imu——- [—— [T e— ::-

VANDERBILT
UNIVERSITY


scottna
Text Box
The Date Paid, Payment Reference # and Amount Paid can be found here


TO START A POTENTIAL CHANGE

Switch to Classic style

e-BuilderS = christinafy ~ vk 19

ATRIMELE COMPANY

Home Dashboard Projects Planning Forms Documents  Calendar Contacts = Bidding Cost = Schedule Setup

Unfinished Drafts

Processes for | 10004 - Kirkland Hall-Suite 411: Renovate Suite -

Start Process

)

Filter Processes

Search In Pracesses Initiated By Me © Processes In My Court @ All Processes
Type of Process All Processes ¥ | # Draft* Cpen L Finished
E‘:J‘\II\?EERI}PI LT N Status All Statuses ¥
SITYe
Containing Text
Recent Pages.. v Filter
Processes — Project Menu
Invoice co
- . P quested
Approva Is 5 Details Process Subject Step In Step Since Date Due Status Comment
'“"o Planning CA-6 Test Commitment for issues with Company Contacts Initiator Revise 01.03.2020 Pending
Processes —
Potential Forms
Change Order > 3= lssue

-
'{= Processes >
-

2 ———

? BIM
= Schedule
> s Cost

=. Contacts

Calendar

4 -
#7 Bidding
VANDERBILT

? @ Submittals UNIVERSITY




GLIGK POTENTIAL GHANGE ORDER

e-Builder’

A TRIMELE COMPANY

Start a process on Kirkland Hall-Suite 411: Renovate Suite

Processes Cancel
Process Name Description
Budget Approval or Change (BAC) The purpose of this process is to approve a budget for a new project or change a budget for an existing project.
Change Order (CO) The purpose of this process is to bundle and route changes erders for approval.

Processes — Commitment Approval (CA) The purpose of this process is to route contracts for review and approval.
Potential
Change Order Inwoice Approval (IA) The purpose of this process is to route invoices for review and approval.
Monthly Project Status Update (MPSU) The purpose of this process is to create a monthly project status update on the 2nd Monday of the month.
« Potential Change Order (PCO) > The purpose of this process is to route potential changes for approval

Request for Information (RFI) Used for requesting infarmation from architects/engineers

Camcel

VANDERBILT
UNIVERSITY



POTENTIAL GHANGE ORDER

dike w7

Potential Change Order (PCO)

Start Process Prnt | Copy | CheckSpefing = Show Workflow  Sebewit  SaveOrsft  Delete Deaft | Cancel

Asihed Darmors 0 | Aststiad Prosseses | Avschond fors @ | Amihad verwpotons 0 Complete all areas with an asterisk

Click Add All Existing Items, and make changes where necessary

Do not enter additional scope items, use your existing line items.
Processes — If a new scope item is needed, please contact your Project Manager.

Potential
Change Order

Commitment Change Details

* Cute . » ton P .
Commitment Change Custom Fields
Shtn e hang
Commienent Chings Wems Ievport Schedule of Values  Ade All Lxisting e Add Lzinting Rem
I Commitment Hem [Descripoon | Butget Lime trem [ Remsinage Percent | Currmet Comumetment Amoust | Change Amouse | Mot Cormmetmant Amausrt P ——
a . >
Torsl 000 1.500.00 150000

VANDERBILT
UNIVERSITY



COMPLETE PGO

Do not enter additional scope items, use your existing line items.
If a new scope item is needed, please contact your Project Manager,

Commitment Change Details

Commitment Change Custom Fields
—
Cormmitment Change Nems gt Schedule of Vehars || Add All Existing i | | Add Existing Nem
0 [ Cammement fem |[—— Butiget Line lem | —— Current Commitment Amaount (Change Amaount et ommisment Reurt Custom Fields) |

o

Processes — ; R . — —
Potential - — — e -
Change Order Add Ao SRcnst Scope Commtment hem
< | Do not use this area, if an item you need is not listed above after adding
all items, contact your Project Manager for assistance
—
Print Copy Check Spefling Show Workflow Subsmst Save Draft Delete Draft  Cancel >
—

VANDERBILT
UNIVERSITY



FORMS | ACTIONS

Switch to Classic style

c-Builder® I christinafy - oo 19

ATRIMBLE COMPANY

Home Dashboard Projects Planning Processes Documents Calendar Contacts Bidding Cost Reports Setup

afts | Import Forms

Forms for | 10004 - Kirkland Hall-Suite 411: Renovate Suite M
Filter Forms Fill Out Form

Ea Search In: Forms Inifiated By Me ® Farms In My Court © All Forms S e a rC h fo rm S -
b Select Fill Out

Type of Form: All Workflow and Static Forms ¥ | # Draft ® Open U Closed - t
VANDERBILT On a projec F t £
orm O Createja
here.
: new form.
Proiect Menu Workflow and Static Forms Page|1 ¥ |of 1 Show|25 T
) Subject
Details Prefix #- Author Held By Due Date Status

There are no forms that meet your filter criteria,

| S >Select Forms from the project menu.

7 lssues

-
%8s Processes

L' Documents

Forms | Actions

BIM

= Schedule

VANDERBILT
UNIVERSITY



Forms | Actions

SELEGT THE FORM YOU WISH T0
USE

Fill out form on Kirkland Hall-Suite 411: Renovate Suite
Workflow Forms

F_:’T:’“f<:] To request
. ﬂ action from

someone
else on the
project.
Use Action
Item.

Communications - Projec

Communications - Repr

Communications -

Communications -

mmunicatio

ns

Communications -

Communications - §

Communications - Transmittal Cover Sheet

- Back Charge Notifica

Construction Change D

ntractor's on of Cha

- Field Order

- Potential Change Order

HR. - Expense

tion Request

Request

Cancel

Description

Form used to request an action from another project team member. Response is requi he initiator of the form instance to dose

A Bulletin is a quick announcement from an official source about an important piece of news an a proj

Project Issue form is used to identify and communicate project i

es/changes that arise.

a document from the re

rapher Request is used rint or photoc rapher room.

used in the bidding phase of a project to clarify bid documents and specs

The Request for Shutdown form is used to request a utility shutdown for a limited period.

tal Package Cover Sheet is used to provide a caver sheet for a Submittal Package.

Subi piece of communication.

ttal Transmittal is used to provide the recipient with a brief description of the contents enclosed as part of a shipment

Substantial Completion can be used by a Contractor to certify that the substantial work has been completed on a construction project in accordance v

the contract documents and only minor items

A Transmittal Cover Sheet accompanies a larger item, usually a document. It provides the recipient with a specific context in whi
permanent recard of having sent the material.

to place the larger decument and simultaneously gives the sender a

The Back-Charge Notification (BCN) is to be submitted to the General C The BCN can also
be used by the Contractor to address back charge claims amongst Subc

Quality Control Motice, and/or Construction Change Directive.

he Owner formally placing the General Cantractor an
ntractors. The origins of a potential back charge can be associated

otice that a back charge claim is pendi
h but is not limitad to a Non-Conformance Motice,

Budget Change Approval form is used to receive approval for a budget increase.

A Change Order (CO) is work that is add

r deleted from the k of a contract,

hich alters the original contract amount and/or completion date.

ction Change Directive (CCD) is an alternate mechanism for directing the contractor to perform additional v
the cwner and contractor performing the work.

to the contract when time andfor cost of the work is not in agreement between

tractor's Notification of Change form is used by the Contractar to request a change in scope due ta different site conditians, extra wark, or other events
it to complete th

which may affect the contractar's time and

Field Order is issued for work less than §5,000 that needs to commence without delay. It is meant

provide directive to start work when comprehensive pricing is not available.

mentation. The

ith a detailed cosf
nge Order to the General Contra:

The Potential Change Order (PCO} is to er by General Contractor

reviewing the COR and either accepting the claim

breakdawn and supporting d
ctor or rejecting the claim as included in the General Contrac

eris responsible for
s base work scope.

Expense Report Approval form is used to route expense reports for approval.

Vacation Request form is used ta route vacation request for approval.

New Project Request form is used to request 3

Mew User Request is used to gather prudent information to add a new user to e-Builder.

VANDERBILT
UNIVERSITY
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Forms | Actions

Fill Out Form

Proj

Project Number:
Form Type:
Author:

r Prefic

Request external comment after posting?

Kirkland Hall-Suite 411: Renovate Suite
10004
Action [tem

Christina Fly

Normal ¥

Select From: | All Roles
—Select Recipient--

)

-~ Roles
Core Team

Action ltem | Attached Files | Attached Forms | Attached Viewpaints

* Action Requested:

Action Response:

Print

Check Spelling

Post Form

Save Draft

OMPLETE FIELDS TO SEND AN AGTION
ITEM TO ANOTHER PARTIGIPANT

Cancel

-

VANDERBILT
UNIVERSITY



DOGUMENTS

Home Dashboard Projects Planning Forms Processes Calendar Contacts = Bidding Cost Reports Setup  ***

Switch to Classic style
christinafly ~ o " ?

Documents for | 10004 - Kirkland Hall-Suite 411: Renovate Suite - 0 Files Checked Out For Editing
Folders Documents. Show File Descriptions Show Thumbnails
| Collapss sfrech A ptions | Copy To Clipboard: Private URL
Date Uploaded - Uploaded By Company

VANDERBILT Documents[34] Page|1 ¥ |of 1 Show | 1000 ¥ | perpage
UNIVERSITYe . "

00 Email In[0] .

01 Praject Admin(0] Sowrlozd (2422 hasdiine | Compare _ | 52nd | 7 :':?_ e | Edie 01.28.19 09:454M e-Builder Implementation e-Builder, Inc.

02 Financials[16]
: 03 Bidding[15]
Project Menu #1104 Designldl

05 Fixed and Movable Equipment[0]

Recent Pages.. v

> oL Details - 08 Permits - Haz Mat{0]

07 Logistics[2]

% Planning = In Documents, you can review all
3 n e documents available. You can also upload

> 3 Issues 277 11 Close Out(0]

) information on the project to be stored for

T later use in processes or reference.

Access History

et tems Documents are organized by topic

Document Log

Folder

Documents

VANDERBILT
UNIVERSITY



For help, you have 3 options:

1. Click the “?” at the top right corner of the screen to get help with basic navigation.
2. Contact e-Builder support at (888) 288-5717 or support@e-builder.net. You can also find this

information under the “?” on the e-Builder Home page.
3. Contact your VU Facilities Project Manager or e-Builder Administrator.
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