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OUR VISION: To be the BEST facilities department in the country by

PROVIDING OUTSTANDING, INNOVATIVE SERVICES to the community.
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The highlighted tab at the

top of the page lets you

e-Bu erg’a ] e o T know you are on the
HOME screen.

Dashboard Projects Planning Forms Processes  Documents  Calendar Contacts = Bidding Cost Reports Setup

\The ? Provides help for
the page you are on

Announcements

Christina Fly All Projects -

. ———— Vanderbilt University e-Builder
I Workflow in your court I \ —— o y Training Links - COMING SOON
— s fwwwvanderbilt sdu, fac
Date Due - il

Project -Nul!n\ Subject Step Comment

NAnnouncements provides

Rand: Dining Servery watio Action ltem #1 Add Project Participan 01.09.2020 . . .
VANDERBILT o o o important information for
UNIVERSI Action ltem #2 ADD AE Vendor names to project 01.09.2020
Action ltem #2 Manthly Project Status Update Sl 2020 u s e r s
Recent Pages... - Action tem #13 adding contact to residential college C project 01.14.2020
Available Now ES: -EM Facility Action ltem #5 M Venders 01.15.2020 o . Wo rkfl ow in your court
DATA ESE: Pit Buildout for EM Facility Action ltem #3 01.15.2020 ' has items that y0L| or
WAREHOUSE ESE: Pit Buildout for EM Facility Action ltem #7 01.15.2020 someone i n you r rol e

01.152020

Action tem #8

ESE: Pit Buildout for

group need to act on.

Learn more

Action Item #5

CA-1 PO Request Admin Comrect Req Select the N a me a nd e_

ESE: Pit Buildout for
Quick Start

Commitment Approval (CA)

. S v Builder will bring you to
System Change Managemert (SCM) . W— the screen to act.
Utility Outage Request My first 10 tasks show | First ten '\
Budget Approval or Change (BAC) Project Task Finish Date ~ % Manager If you see a C heckmark in the
e There e o e Requested Comment column, this means
ot o, | et e e oot v wee w  that someone in the process ha
Trecker Project Title # Rev # Package # Status Due Date ~ Held By requeste d comment from you on t he
g o= There arc st s our st process.
Communications - Engineers Daly
Fepn Items Pending Approval Show [Firstten ¥
e Project Item Type Item # Approval Requested By g:;‘*u':gtz?‘f" Amount
mvoice whurst 01.15.2020 300.33
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BUDGET ESTIMATE PROCESS

Initiator :
Revise Void

T

Re-submit Revise

Building
Manager
Approval

Submit Approve

V

VANDERBILT
UNIVERSITY




BUILDING MANAGER REVIEW

Budget Estimate (BE) - 1
Praject:
Process Document:

Current Workflow Step:
* Subject:

Status:
Details

Comments (0)

Scope:

Estimated Budget:

Attached Documents {0)

elect an action -- v

Alpha Tau Omega: Chapter Room Renovation

BE-1

Show Histor Current Actors

Building Manager Approval Show Warkflow Diagram

HZI32T6 - Alpha Tau Omega: Chapter Room Renovat

Submitted

Attached Processes (0)  Attached Forms (0]

Bums Services to furnish labor and materials to:

» Install floor protection

» demo display cabinsts
© repair ceiling at display cabinets
o Install VCT floor 2'x28'

* Demo wood panel wall
¢ Remove electrical devices

Install electrical devices in wall

install drywall and finish

Paint wa

Repair ceiling

Install wood trim at ceiling and door
¢ Install rubber base

# Repair 55" VCT floor behind bar

* Clean up

Anticipated project cost:
Contingency:

Total Estimated Project Cost:

Attached To ()

Owverall Due Date:

Step Due Date!

Artached Viewpoints ()

|-- Please select an actioh -- v

All Fields View Instructions
Copy Save Cancel
Check Spelling Copy Save Cancel

Review all the
information in the
Budget Estimate
including Attachments
and Comments

Select the dropdown
action to approve or
revise.

Click Take Action.
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Subrmit

BUDGET APPROVAL OR CHANGE

Wil
-
Initisto
FE-'ii.Er Revise
ﬁ'-._"ll
Revise P
Rz byrmit Bidg
Manager —_—
Reiew A
pproval —MH i Approee
RO Fsviaw Approved LU0k Riviny . Final BOC
Revise — Approval
Stakeholder Resview
Capital Asgets
Proceed to BOC Review Complete w
WU Capital
PH
Deterrmine .
Mext SEep

Capital?

Woid
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Project:

Process Document

Current Workfloy

p:

* Subject:

Status:

Details  Comments (0)

Description:

Budget Change Details
Status
* Reason Code:

mount:@

Budget Change Custom Fields

Budget Change Items

# Description

Please select an action -- v

FY20 R&R-B QUAD STAPLETON (8l

Check Spelling  Print

Workflow Override

Copy  Save  Cancel

REMODEL
BAC -4 rall Due Date:
Bldg Manager Review Show Work Step Due Date

Reallocation for removing wall he

Projected

nts (2] Attach es tached Forms (0)

Attach

Attach Total Budget Not Change Amount Documentation

e and dispose of existing electric heaters in 3113, 31

1 box or panel

as possible, or be contrastin,

FontMame =|Real. = B J Il i | E = E EH E

iEiE

Projected (Approval Requested)

06.24.2020 (Erin Fry)

There are no budget change custom fields.

Budget Line Item Current Budget
Amount

RN =

* Date Of Change: 06.24.2020

Approval Requested:

Change Amount

Net Budget Amount

02.CPCONSTRUCT.070

NTNGNCY.480

BUILDING MANAGER REVIEW

Budget Approval or Change (BAC) - 4

Review all the
information in the BAC
including Attachments
and Comments

Select the dropdown
action to approve or
revise.

Click Take Action.
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Subrmit

BUDGET APPROVAL OR CHANGE
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Budget Approval or Change (BAC) - 1 ReVI eW a I I th e

o e ot—— I — “ information in
the BAC
including
Attachments
and Comments.

Select the
Budget Change Details o dropd own
i T | lana action to
— — — deny

= Click Take

Action. V
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W Artached Forms {00 Attached To i1 Attached Viewpaints 020

Ramember to sttach any approwed budget memaos. or other supporting documentstion,

Budget Change Custom Fields




REVIEW APPROVALS UNDER
“SHOW HISTORY”

Routing History

Process Document o
o I Rauting Mistary ety

Detalls

- Builder &

& TETME P AR

Budget Approval or Change (BAC) - 2

Dtwils G i Emschad D T Amschad Peootsess (30 Avtsabesd Faere (01 Antsegferd Ta (0] Smsahad Vigspaists (0 Steps

# | Step MNag

Wi Leadershap Review/ Aoprove

Staieholoer Fria

Data Fislds {2} C [ ] o D Z) A F B [&1] Attached Forma |G tiached " wwpirtta. [J)

Budget Change Custom Flelds Data Field Edit User Edit Date= Oid Wabue Pt Walue

There ane no Eudget change cusaom feics Sbiect . Comaiie . T Adcrbonal Funding Regue Schema

Budget Change ltems

] Dencsiption Budget Line Mem

Dresoni pilicn ulie Covingon 10.08.2079
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Recent Pages..
Project Menu

L -
> Details

imls -

© Planning
Forms
> = lssues

m
=2 Processes

Projects

Planning Forms Processes

Documents for | 10004 - Kirkiand Hall-Suite 411: Renovate Suite

Folders : Documents

Documents[34]
00 Email In[0]
01 Project Admin[0]
02 Financialz[186]
03 Bidding[15]
04 Design[0]
05 Fixed and Movable Equipment[0]
06 Permits - Haz Mat[0]
07 Logistics[2]
08 Construction[0]
09 Commissioning[0]
10 Sustainability[0]
11 Close Qut{0]

>

Access History
Sent ltems
Document Log

Folder

DOGUMENTS

Calendar

Switch to Classic style
christina_fly ~

we ?

Contacts  Bidding Cost Reports Setup  ***

0 Files Checked Out For Editing

Show File Descriptions || Show Thumbnails

ge=r | subscriptions | Copy To Clipboard: Private UR

Date Uploaded - Uploaded By Company

Page|1 ¥ |of 1 Show [ 1000 ¥ | perpage

01.29.19 02:454M e-Builder Implementation e-Builder, Inc.

In Documents, you can review all
documents available. You can also upload
information on the project to be stored for
later use in processes or reference.

Documents are organized by topic

VANDERBILT
UNIVERSITY



For help, you have 3 options:

1. Click the “?” at the top right corner of the screen to get help with basic navigation.

2. Contact e-Builder support at (888) 288-5717 or support@e-builder.net. You can also find this
information under the “?” on the e-Builder Home page.

3. Contact your VU Facilities Project Manager or e-Builder Administrator.

Vendor CM

Workflow in your court

s

[Propce [roc i e [ [ Mansger

Submittal items in your court

[Project [rte [+ [Rove |Package # [seamus Do Date- [ Hota By |
Quick Start Thars 318 72 MR e in your cou
Fesaansl Crange Cesar (PCO)
) Items Pending Approval wow [Fritren V]
[Project [ rem Type [1reem & [ Approvat Requested By | Date Approval Requestes- [ Amount

Thare a2 00 Nems pending approval for e selecior

. Click the question mark at the top right for help navigating
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