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LOG IN THROUGH SINGLE SIGN ON



E-BUILDER HOME SCREEN

Workflow in your 
court has items that 
you or someone in 
your role group need 
to act on.

Select the Name and 
e-Builder wil l bring 
you to the screen to 
act.



REVIEW AND APPROVE
Review the process details, attachments, etc.  

Then in the upper or bottom right corner of the page use the dropdown menu to make an 
action, and then cl ick Take Action. If everything is accurate and there are no questions, 
select approve.

NOTE: This example is a Change Order, but al l process approval steps are the same.


