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Learn more

Quick Start

Commitment Apj

System Change Management (SCM)
Utility Qutage Request

Budget Approval or Change (BAC)
Change Qrder (CO)
Communications - Bulletin

Crmmunicatinns - Commiinicatinn

Projects

Planning Forms

Project

Branscomb: Munchie Market Renovation

Rand: Dining Servery Renovation

Kirklan

Change Management

My first 10 tasks
Project

Tasks
Submittal items in your court

Project Title

Items Pending Approval

Project

Processes
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Contacts  Bidding Cost hedule Reports Setup

Announcements

Workflow in your
court has items that

All Projects -

To Contact e-Builder Support:
Please call (B 7 i

v |Firstfifty ¥

Name Subject Step Date Due « Ezﬁ_ﬂﬁ:;d .
Tuesday, Jan 14, 2020 you Or Someone In
Action Item #2 ADD AE Vendor names to p 01.09.2020
Action [tem #1 Add Project Participants 01.09.2020 Trere s ne svenis y O u r r O I e g r O u p n e e d
Action tem #2 Manthly Project Status Update 01.13.2020 t t
CA - Test Commitment for issues with Compan; ntacts nitiator Revise 0 a C O n "
SCM - 16 Add step to BAC process eB Admin Assessment
L T— Select the Name and
Finish Date - % Manager . . .
e-Builder will bring
Filter by Actions | All in my court ¥ | show |First ten ¥ y O u to t h e S C r e e n to
y Actions | A y court shew
Rev # Package # Status. Due Date « Held By a C t
]
There are no submittal items in your court
Show | First ten T
Item # Approval Requested By Ly Amount

Requested «

There are no items pending approval for the selection.
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Review the process details, attachments, etc.

Then in the upper or bottom right corner of the page use the dropdown menu to make an

action, and then click Take Action. If everything is accurate and there are no questions,
select approve.

NOTE: This example is a Change Order, but all process approval steps are the same.
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Change Order (CO) - 1 ‘ Workflow Override Al Fields View
— Please select aNgLtion -- ¥

Check Spelling Print Copy Save Cancel
roject: Hawkins Field Turf Replacement 2019 Project Number: |Send to Vendor
Process Document: C-1 Overall Cue Date: ;EE \
sheer b | Revise
flow Step: BO

5 change orde
1 us: UDmites
| > Details ~ Comments (3) | Attached Documen ts (1) | Attached Processes (0) | Attached Forms (0) | Attached To (0} | Attached Viewpoints (0) = PCO's (2)

Change Order Details

Both
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