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SECTION 00 60 00 – PROJECT FORMS 
 
PART 1 – GENERAL 
 
1.01 RELATED SECTIONS 

A. Section 01 29 00 Payment Procedures 
 
1.02 SECTION INCLUDES 

A. Contractor’s Pay Application Index Form 
B. Diversity Subcontractor Pay Application Summary 
C. Utility Outage Request Form 
D. Permit for Cutting and Welding with Portable Gas or Arc Equipment Form (Hot Work Permit Form) 
E. Sprinkler System Red Tag Permit 
F. Letter of Credit Form 
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Contractor’s Pay Application Index Form 
Project Name________________________________________________ 
VU Project Number___________________________________________ 
Pay Application #_____________________________________________ 
Application Date_____________________________________________ 
 
Division 1 General Conditions/Requirements  $ 
    Direct Reimbursable Expense Invoices  $ 
    Hourly Payroll  $ 
    Supervisory/Management Staff Payroll  $ 
    Other (Must specify)______________________________________  $ 
SUBTOTAL Division 1  $ 
   

Division 2 Invoices (Existing Conditions)  $ 
Division 3 Invoices (Concrete)  $ 
Division 4 Invoices (Masonry)  $ 
Division 5 Invoices (Metals)  $ 
Division 6 Invoices (Wood, Plastics, and Composites) $ 
Division 7 Invoices (Thermal & Moisture Protection) $ 
Division 8 Invoices (Openings)  $ 
Division 9 Invoices (Finishes)  $ 
Division 10 Invoices (Specialties)  $ 
Division 11 Invoices (Equipment)  $ 
Division 12 Invoices (Furnishings)  $ 
Division 13 Invoices (Special Construction)  $ 
Division 14 Invoices (Conveying Equipment)  $ 
Division 21 Invoices (Fire Suppression)  $ 
Division 22 Invoices (Plumbing) $ 
Division 23 Invoices (HVAC)  $ 
Division 25 Invoices (Integrated Automation)  $ 
Division 26 Invoices (Electrical)  $ 
Division 27 Invoices (Communications)  $ 
Division 28 Invoices (Electronic Safety & Security) $ 
Division 31 Invoices (Earthwork)  $ 
Division 32 Invoices (Exterior Improvements)  $ 
Division 33 Invoices (Utilities)  $ 
Other (Must specify)______________________________________ $ 
Other (Must specify)______________________________________ $ 
   

SUBTOTAL All Divisions  $ 
Overhead @ _______%  $ 
SUBTOTAL  $ 
Fee @_______%  $ 
TOTAL  $ 
Other (Must specify)______________________________________  $ 
Fee on Owner Purchases  $ 
This Month’s Retainage Withheld  $ 
This Month’s Retainage Billed/Released  $ 
TOTAL PAYMENT DUE=  $ 
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Vanderbilt University – Plant Operations 
Utility Outage Request Form 

Project Work Order # ________________ 
Project Funding Source:  Account: __________________ Center: ___________________ 

 
Section I – Contractor to fill in this section only 

 
Requestor must complete this section prior to submitting form to Work Management (103 Bryan Bldg.).  Form must be submitted at 
least 10 days prior to date the outage is required.  (Please type or print information). 
 
Person requesting outage: __________________________________________ Representing: ____________________________ 
 
Purpose of outage: ______________________________________________________________________________________ 
 
Type of utility service(s) involved: ________________________________________________________________________ 
 
Emergency:  Yes _______  No _________ 
 
Date Required: _____________________________________ Does this date provide 10 days notice? Yes ______ No _______ 
 
Outage start time: _____________________________ Duration of outage: _________________________________________ 
 
Facility/Building(s) involved: ____________________________________________________________________________ 
 
____________________________________________________________________________________________________ 
 
Customers/Departments affected (attach list if necessary): _______________________________________________________ 
 
____________________________________________________________________________________________________ 
 
Signature of Requestor: ___________________________________________________ Date: __________________________ 
 

Section II 
 
Permit(s) required: Yes ______ No _______ Type of permit(s) ____________________________________________________ 
Special instructions: _____________________________________________________________________________________ 
Stand-by utilities required:  Yes _________ No _______ If Yes, equipment needed: __________________________________ 
____________________________________________________________________________________________________ 
Clearance required:  Yes _______  No ________ 
If Yes, who will hold clearance:  __________________________________________ Clearance # ______________________ 
Problems with completion (if any): _________________________________________________________________________ 
Shop Foreman approval: ______________________________________________________ Date: ______________________ 
Superintendent of Utilities approval: ____________________________________________ Date:______________________ 
Plant Engineer-Plant Operations approval: ________________________________________ Date: ______________________ 
 

Section III 
 
All affected customers contacted at least seven days prior to outage date(s): ________________________________________ 
 
Signature of person who made contact: _____________________________________________________________________ 
 
Outage schedule confirmed:  Yes _______  No _________ (If no, contact Requestor) 
 
Distribution:   Mark Petty  Requestor 
 Roger Bess  Work Management File 
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Sprinkler System Red Tag Permit 

 
                                   Front of Form                                                                  Back of Form 
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LETTER OF CREDIT 
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PART 2 – PRODUCTS 
 
Not Applicable 
 
PART 3 – EXECUTION 
 
Not Applicable 
 
 

END OF SECTION 


