Initial Outreach – Identifying Fit and Eligibility	Comment by Stricker, Aubrie M: Use this version when you are early in the process and need general guidance on eligibility or which NIH mechanisms fit your research area and career stage. 
Subject: Inquiry Regarding NIH Funding Opportunities and Eligibility
Dear Dr. [Program Officer],
I’m writing to inquire about potential NIH funding opportunities that may align with my research interests and career stage. I am a [Your Title] in the [Department] at Vanderbilt University. My research focuses on [brief 1–2 sentence description, big picture].
As I explore next steps for developing my independent research trajectory, I would greatly appreciate your advice on which NIH mechanisms may be most appropriate for me at this stage. I have attached my NIH Biosketch and Specific Aims draft for your reference.
Thank you very much for your time and guidance. I look forward to your feedback.
Sincerely,
[Your Full Name, Degree(s)]
[Your Title]
[Your Department]
[Your Institution]
[Your Email | Phone Number]
-------------------------------------------------------------------------------------------------------------------------------
FOA-Specific Inquiry – Confirming Institute and Application Fit	Comment by Stricker, Aubrie M: Use this version when you have already identified a specific FOA and want to confirm whether your project and institute selection are appropriate before preparing your full application. 
Subject: Inquiry Regarding [FOA Number or Title] and Institute Fit
Dear Dr. [Program Officer],
I’m writing to inquire about the fit of my proposed project for [NIH Institute/Center Name] and the [FOA number or title]. I am a [Your Title] in the [Department] at Vanderbilt University preparing a [e.g., F31/F32 etc.] application for the upcoming [month/year] deadline. My proposed project focuses on [brief 1–2 sentence summary, big picture].
I would appreciate your feedback on whether this project aligns with the goals of [NIH Institute/Center Name] and this particular FOA. I have attached my NIH Biosketch and draft Specific Aims page for your review. Additionally, I welcome any guidance on whether there are other NIH programs or study sections that might better align with my proposal.
Thank you very much for your time and consideration. I look forward to your feedback.
Sincerely,
[Your Full Name, Degree(s)]
[Your Title]
[Your Department]
[Your Institution]
[Your Email | Phone Number]
