
TC Room Guidelines and User Agreement 
Please ask an HTS Staff member if you have questions or need assistance. 

 

_________________________ __________    ________________     ______________ 
Name and Initials  Date  HTS trainer   Project# 

  sde250205 

Working in the BSC 
_____ I will wipe EVERYTHING that goes into the hood with 70% EtOH before putting it in 
the BSC including my hands, new boxes of tips, bottles, tubes, etc.  
 
_____ I will keep the air intake (the vent underneath your elbows) clear of all items and will 
not block the vent in the back of the hood.  If the vents are blocked, room air may enter the 
hood, which may cause contamination. 
 
_____ If I spill anything in the hood, I will clean it up immediately to prevent cross-
contamination and damage to working surface. Wipe the area with 70% EtOH before 
returning to work.  

 
Incubators and Equipment  

_____ I will spray a Kimwipe with 70% EtOH and wipe down the stage before using the 
instrument and when I am finished. 
 
_____ I will clean the surrounding area with 70% EtOH before and after placing my items on 
the counters.   
 
_____ If I spill media in the incubator, I will clean the spill with EtOH. The incubators are not 
technically sterile - however, every effort must be made to maintain their cleanliness to 
prevent contamination from spreading. I will notify an HTS staff member for large spills. 
 
_____ I will put plates carefully into incubator - being sure not to bump other plates and I will 
minimize stacking. 
 
_____ I will make sure all of my plates, flasks, dishes, etc are labeled properly and have my 
initials included. 

 
When You Are Finished 

_____ I will dispose of sharps in the sharps waste bins, pipettes and tips that have had 
cell/media contact the Biohazard waste (red bags), and all other non-biohazard waste in 
the regular trash or plastic recycling. 
 
_____ I will remove all media/solution bottles (tightly capped), tubes, etc from the BSC. 
 
_____ I will wipe down the bench and surfaces with 70% EtOH. 
 
____ I will dispose of all liquid waste before it reaches the overflow level (add bleach to a 
final concentration of 10% for 20 minutes then discard waste down the sink). When the 
Biohazard bag is full, place it in secondary containment outside the TC room and replace 
with new Biohazard bags (double bagged) (black cart/top shelf). 
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